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1. O01mue moJ10KeHUs
1.1.Hacrosmiee moyioxkeHHe, COCTaBIEHHOE Ha 0a3e IIMPOKOTO HCIOJIb30BAHUS MPEABIAYIIETO
OIbITA U OIIbITA psiZia By30B CTPaHbl, ONPEAEIAECT OCHOBBI OPraHU3allMi METOIUYECKOM paboThI B
UV BO «MHCTUTYT rocyIapCTBEHHOIO aAMUHUCTpUpoBanus» (nanee - Mactutyt). [lonoxenue
pacKkpbIBaeT BUJIbl, CO/IEpKAHUE, OCOOEHHOCTHU IIJIaHUPOBAHUS, KOHTPOJIS, yueTa U OTUYETHOCTHU
0 METOJMYECKON paboTe, CTPYKTYPY U (PYHKIIMH OPraHOB, BEAYLIUX TaKyl0 padoTy, U MOPSAIOK
B3aUMOJICUCTBUS MEXAY HUMH.
1.2.Metonuueckass paboTa NPEACTaBIAET COOOM KOMIUICKC II€JCHANPABICHHBIX JEHCTBUMA,
HaNpaBJICHHBIX Ha yJIydllIeHHe BceX (JopM, BUIOB U METOJIOB y4yeOHOI pabOTHI B By3€ C y4ETOM
COCTOSTHUS Ul TIEPCIIEKTUB PA3BUTHS MPOMBIIIICHHBIX IPEAIPUITANA, OpraHU3alNHi, YUpEKICHUH,
JUISET KOTOPBIX BY3 TOTOBHT CIEIHAIUCTOB, OOEcleueHne ydeOHOro mporecca ydeOHo-
METOJMYECKON JOKYMEHTAIMel, MOBBIIICHHE MEAarornyeckoro MacTepcTBa IpernojaBaTesnei,
COBEPILEHCTBOBAHHE ayTUTOPHOIN U CAMOCTOSTENILHOW Pa0OTHI CTYACHTOB.
1.3. OcHoBHasi 1eb METOAUYECKOW pPadOThl — CO3JaHHE YCIOBUHM, CIOCOOCTBYIOIIUX
NOBBIIIEHUIO 3(PPEKTUBHOCTH M KauecTBa y4eOHOro Ipolecca B LENIX YIYYIICHHS KayecTBa
MOJATOTOBKU CHEIUAIIMCTOB C BBICIIUM MPO(hecCHOHATBEHBIM 00pa30BaHUEM.
1.4. Pemenue 3anay, oOecrneyuBarOIMX TOCTUKEHUE OCHOBHOM II€JIM METOJUYECKON paboThI,
OCYIIECTBIISIETCS B By3e B (opmax: yueOHO-MeToAnuecKkoi pabotsl (nanee - YMP); nayuHo-
MeTtoandeckord paboTsl (mamee - HMP); opranuzammoHHO-MeTOAMYecKOH paboThl (manee -
OMP).
1.5. YMP HallpaBJICHa Ha COBEPLICHCTBOBAHUE METOUKU IpernogaBaHus
JUCIUILINH, HEMOCPEICTBEHHOE METOANYecKoe obecreueHrne yueOHoro mporecca, BHEIPEHHE B
HErOpeKOMEHJaluil, HapadoTaHHBIX B pe3yibTare BbinosHeHHs HMP, mnoBbiuenue
neAarorndeckoi kBanudukanuu npodeccopcko-mpenoaaBaTeIbCKOro cocTana.
YMP BrJItOUYaeT ciaeAyoume BUabl padoT:

e TMOATOTOBKAa K JIEKIIMOHHBIM, MPAKTUYECKHUM, CEMUHAPCKUM, JTAOOPATOPHBIM 3aHATHUSAM,
yueOHO MPaKTUKE;

e paspaboTka, HamMcaHHue, MepepadoTKa, pPElEeH3UPOBAaHUE, IOATOTOBKA K W3JAHHUIO
KOHCIIEKTOB JIEKI[1il, COOPHUKOB YIpa)kHEHUH B 3a7ay, J1a0OpaTOPHBIX MPAKTUKYMOB,
YaCTHBIX METOJMK MO AUCIUIUIMHAM, METOJUYECKHUX MaTepHaioB IO MPOBEACHUIO
JICJIOBBIX WP, PELIEHUIO MPOM3BOACTBEHHBIX 3aJ]la4, aHAJW3y KOHKPETHBIX CUTyallud U
T.J., METOJUYECKUX MATEPHAJIOB IO BBINOJHEHUIO KYPCOBBIX M JAMIUIOMHBIX IPOEKTOB
(paboT), MeTOAMYECKHUX pa3pabOTOK IO TMPUMEHEHUIO HOBBIX HWH(HOPMAIIMOHHBIX
TEXHOJIOTUI B yueOHOM Ipoliecce U IPYTUX y4eOHO-MEeTOANYECKHX JOKYMEHTOB;

e COCTaBJIIEHHE TIPOEKTOB HOBBIX YYEOHBIX pabouyuxX IUJIAaHOB CHEUAJbHOCTEH U
CHeLuaIn3allnii;

e COCTaBJIEHHE PabOYUX MPOTPAMM 10 BHOBb BBOJIUMBIM JUCIUIUIMHAM;

e TEPECMOTP ACUCTBYIOUIUX MPOrPAMM TUCLHUILINH;

e TIOCTaHOBKA HOBBIX U MOJEPHU3AIMS IEHCTBYIOIINX JJAOOPaTOPHBIX padoT;

e BHEJIPEHHE HOBBIX HH(GOPMAIMOHHBIX TEXHOJIOTHIA B Y4eOHBIN MPOIIECC;

e paboThl, CBS3aHHbIE C NPUMEHEHHEM MEPCOHAIBHBIX 3JEKTPOHHO-BBIYMCINUTEIbHBIX
MAIIMH B yueOHOM Ipoliecce; pa3padoTka 3a/1a4, OTJIaKka IporpaMm u T.1.;

e pa3paboTKa METOJUYECKHX MAaTEPUAJIOB 110 KOHTPOJIIO 3HAHUN CTYJEHTOB;

e COCTaBIICHME TEMAaTHUKH, 3a/laHuil M TMOAOOp pPA3NUUYHBIX JOKYMEHTOB IO PacdeTHO-
rpaduyeckuM paboTam, JTUIUIOMHBIM M KYPCOBBIM IMpOeKTaM (paboTam), KOHTPOJIbHBIM
paboTam, TOMAaITHUM 3aJaHHSIM, IPOU3BOICTBEHHOU MTPAKTHKE;

e pa3paboTKa clieHapueB YYeOHBIX BUACO(PUIHMOB;

e pa3paboTKa NUIAKTUYECKUX MATepUaoOB: HATJISIHBIX MOCOOUH, MIaKaTOB, pa3IaTOUYHBIX
MaTepuasoB U Ip.;

e pa3paboTka, moa00p U MOATOTOBKA MAaTEPUAJIOB K TEIICBU3MOHHON JICKIUY;

e TOATOTOBKA U MPOBEIEHUE OJIUMIIHAJL CO CTyJEHTaMH U aOUTYpPHUEHTAMU;

e COCTaBJICHHE KapT OOECIEYCHHOCTH MAWUCUUILUIUH Y4eOHOH H y4eOHO-MEeTOAMYEeCKOM
JTUTEpaTypou, yaeOHO-METOAMIECKON TOKYMEHTAIIUEH;

e COCTaBIIEHHE JOKYMEHTOB TI0 IJIAHUPOBAHHUIO YUeOHOIO Mpolecca: KaleHIapHBIX TIaHOB




IUCLUUIUIAH, TpaduKa, caMOCTOATENbHON pabOTHl CTYACHTOB, rpaduKa MPOXOXKICHHUS
MPAKTUKU U JIp.;

e ydyacTHE€ BO BHYTPUBY30BCKMX MEPOIPHUATHSIX [0 TIOBBIIIEHHUIO I€JaroruuecKoin
KBTI (UKAIIIH;

e  KOHTPOJLHBIC MOCEIICHUS 3aHATUH 3aBEAYIONUMU Kadeapoi:

e B3aMMHBIEC MOCEUICHUS 3aHATUM, y4acTUE B IPOBEACHUM IOKA3ATENbHBIX, OTKPBITHIX U
MPOOHBIX 3aHATUH;

e TIOArOTOBKAa M IMPOBEIECHUE HHCTPYKTOPCKO-METOANYECKUX 3AHIATHI C MPENoAaBaTEIsIMU.
1.6. HMP wumeer riaBHOW LeNbi0, Ha OCHOBE IPOBEICHHS HCCICIOBAaHUNH W 000O0IIeHUs
MEPEI0OBOr0 OMBITA, MEPCIEKTUBHOE Pa3BUTHE Mpolecca 00ydyeHUusi, COBEpPIICHCTBOBAHUE €ro,
COJIEp’)KaHUsl W METOAMKHU IIPENOJaBaHus, I[OUCK HOBBIX IPUHIUIIOB, 3aKOHOMEPHOCTEM,
METOJIOB, (POPM U CpPEICTB OpPraHu3alMy M TEXHOJOrHMH ydyeOHoro mpouecca. HMP Bkiouaet
CJIeTYIOIINE BUIBI PaboT:

e  BBINOJIHEHUE HAYYHO-METOINYECKUX paboT 1Mo mpobdiaemMam BBICHICH IIKOJbI;

e HANMCaHWE W TOJArOTOBKA K U3JIaHUIO YYECOHHMKOB W Y4YEOHBIX IOCOOWN, HAy4HO-

METOJAMYECKUX CTATEeU U JOKIA/I0B;

e HAyYyHOE pEJaKTUPOBAaHWE YUYECOHUKOB, Y4YEOHBIX NOCOOMH, HAYYHO-METOIUYECKUX
cTaTel U JI0KJIAJI0B;

e pCLEH3MPOBaHUE YUYECOHHWKOB, YUEOHBIX MMOCOOMIA, KOHKYPCHBIX M IPYTUX MaTepUAIIOB; -
paboTa B CeKIMAX HAyYHO-METOJAUYECKUX COBETOB M KoMuccuit mpu MHCTUTyTE;

e ydacTtue B pabOTE AHUCCEPTALMOHHBIX COBETOB, YueHOro cosera MHcTuTyTa, ydeHOro
COBETOB (haKyJIbTETOB;

e pa3paboTKa HOBBIX OOPa30BATEIBHBIX TEXHOIOTHMA.

1.7. OMP oxBaTbIBaeT MEPONPUATHS IO YIIPABICHUIO MeToandeckoil padbotoil. OMP BkitouaeT
CIIeTYFOIINE BUBI PabOT:

e IpoBeeHue paboThl O NPOPEeCcCCHOHATBHON OPUEHTAIMK MOJIOJISKHU IPU MOCTYIUIEHUH B
BY3;.

e paboTa B MPUEMHON KOMUCCHUU;

e TMOATOTOBKA MaTepUAJIOB K 3acelaHusAM Kadeapsl, coBeTa (akyjibTeTa, YUEHOro COBETa
WNHucTtuTyTa,

e paboTa B cocTaBe (B KadecTBe IMpejAcenaTeNs WIM 4IeHAa) METOJWYECKOW TIpyIIbI
Kaeappl, METOIUYECKOM KoMHccUM (akyabTeTe, Y4eOHO-METOAUYECKOIO COBETa
Nuctutyra,

e OpraHU3allMOHHO-METOAMYecKass paboTa 1O  3aJaHUSIM OpPraHOB  YIPaBICHUS
oOpa3zoBaHuEM;

e yyacTHE B IOATOTOBKE M pabOTe BHEBY30BCKMX W BHYTPHBY30BCKUX KOH(EpeHLuil,
CEMHUHapPOB, CMOTPOB, KOHKYPCOB, BBICTABOK.

1.8. OcHOBHBIMH (OpMaMU METOJUYECKOW pabOThI, TOMUMO TEPEUYHCIECHHBIX BbIIIe GopM U
BUJOB, B IHCTUTYTE SIBISIFOTCSI KOH(EPEHIIMN U CEMHHAphl, 3acelaHusl, COBEIaHus, 3aHATHU,
KOHTPOJIb 3aHSATUH.

3acemaHus MO PACCMOTPEHHIO BOMPOCOB METOAWKH OOYYEHHS W BOCHHUTAHHUS TMPOBOISTCS
Yuéupim CoBeToM M Y4eOHO-METOAMYECKHMM COBETOM MHCTHUTYyTa, y4YEHBIMH COBETaMHU H
METOMYECKUMU KOMUCCHSIMU (GUITHATOB U (PaKyIbTeTOB, Kadeapamu GpakyabTETOB.
Hayuno-meroanueckue KoH(pEpEeHIINN U CEMUHAPHI IPOBOAITCS HA YHUBEPCUTETCKOM YPOBHE, a
Takke Ha ¢akynpretax W Kadeapax. Ha Hux paccMaTpuBaloTCs pe3ylbTaThl HayYHBIX
WCCJICIOBAaHMUM MO TpoOiieMaM BBHICIIECH HIKOJBI (BBICIIET0 OO0pa30BaHUS), MYTH JAIbHEUIIETO
COBEpUICHCTBOBAHUS MOJATOTOBKM CHEIHMAJINCTOB, BOMNPOCHl HAyYHOM OpraHu3aluu Tpyja
npodeccopcKO-TPenoaaBaTeIbcKOro cOCTaBa, BHEAPEHUS! HOBBIX METOJIOB U CPEJICTB 00y4YeHUs
u np. [lo nHaubonee BaXKHBIM METOAMYECKUM BOIPOCAM MOTYT IPOBOAMUTHCS MEXKBY30BCKHE
Hay4YHO-METOJIMYECKUe KOH(pEepeHIMHn U ceMuHapbl. HayuHo-MeToauueckue KOoH(pepeHINH
MOTYT BbIpa0aThiBaTh PEKOMEHIAINH, KOTOPbIE YTBEpKIatoTcsl pekropoM MHcTutyTa (IekaHoM
daxynbTeTa).

MeTtoauueckrie COBELIaHUS MPOBOAATCS B LENSIX PEHICHHS KOHKPETHBIX BOIPOCOB Y4EOHO-
BOCIIUTATEIBHON PabOThl, B TOM YHCJE METOAWKH NMPOBEACHHUS Y4eOHON M MPOU3BOACTBEHHOMN



IPaKTUK, 00ECTICYeHUsI B3aUMOCBSI3M CMEXHBIX yUEOHBIX TUCHMIUIMH U ap. OHU OpraHU3yIoTCsS
U TpoBOJATCA Ha (Qakynabrerax U Kageapax. CoBMECTHbIE COBEIIAHUS HECKOJIbKUX Kadeap
(MexxkadenpanbHble COBEIIAHUSA) OPTaHU3YIOTCA U MPOBOASATCS, KaK MPaBHIIO, IPOPEKTOPOM TI0
yaeOHol paboTe, 1eKkaHoM ¢aKyIbTeTa WIIH 3aBEIYIOIIMM OJTHON U3 Kadeap.
MeTtoanueckue 3aHATHS POBOAATCS 10 TUIaHy Kadeapsl, (hakyIbTeTa Mo Hauboee CI0KHBIM U
BO)XHBIM TeMaM y4yeOHOM IporpaMmbl, 0OCOOEHHO MO 3aHATHUSAM, NIPOBOJAUMBIM JIByMs U Ooiiee
OpenosaBaTeNsiIMM B IESIX OTPabOTKM METOIUKM OpTaHW3allMi M MPOBEACHUS 3aHSATHIA,
ocBoeHMs Haubosnee 3(P(PEKTUBHBIX METOJUUYECKUX IPHEMOB, CTAHOBJIEHUS €IUHCTBA B
NOHUMAaHUM M METOAMKE OTPaOOTKH y4eOHBIX BOIPOCOB. 3aHATHS MPOBOASTCS 3aBEAYIOIIUMHU
KadeapamMu, BeAYIIMMHU JIEKTOpaMH M HauOosiee IOATOTOBJIEHHBIMU IPENOJABATEISIMH.
[Toka3zarenbHbIE 3aHATUS MPOBOIATCS JTYYIIUMH METOAMCTAMH C LEIbI0O MPOJAEMOHCTPUPOBATH
0o0pa3LOBYI0 OpPraHMU3aLMI0 U METOJIMKY IIPOBEAEHUs 3aHATHH, 3(QeKTUBHbIE METOAbI
UCTIOJIb30BAaHUS Ha 3aHATHUAX J1a00OPaTOPHOTO 000PYAOBAHMS, TEXHUYECKUX CPEICTB O0YUYEeHUS U
JPYTuX 3JEMEHTOB y4eOHO-MaTepualbHOW 0a3bl B COOTBETCTBUHM C PACIUCAHUEM YUEOHBIX
3aHsATUA. OTKpBITBIE M TPOOHBIE 3aHATHUA OOCYXKIalTcsd Ha 3acelaHuu Kadenpsl, B
COOTBETCTBUM C pacluCaHUEM Yy4eOHBIX 3aHATHH B LEIIX OOMEHa ONBITOM, OKa3aHUS HOMOIIU
IpenoiaBaTeNsiM B OPraHM3alMW 3aHATHH W METOAMKE WX IPOBEICHUS, a TaKXKe B LEIIX
KOHTpOJsl y4eOHbIX 3aHATHHA. I[IpoOHBIE 3aHATUSA MPOBOAATCS IO PELICHUIO 3aBEAYHOILEro
Kadeapoil B IENAX ONpenesieHUs] TOATOTOBICHHOCTH NpENojaBaTelss W JOMyCcKa €ro K
CaMOCTOSITEJIbHOMY IPOBEJICHHUIO 3aHATHH CO CTYJIEHTaMH, a TAK)KEe PACCMOTPEHUs OpraHU3aluu
U METOJMKH TPOBEACHHUS 3aHSATHH IO HOBBIM TeMaM W BompocaM. lIpoOHbIe 3aHsATHSA, Kak
IPaBUJIO, IPOBOAATCS 0€3 CTYAEHTOB, TOJIBKO MEpe]] MPEnoAaBaTeIbCKUM COCTABOM.
[lenarornyeckne (METOIUYECKHE) OSKCIIEPHUMEHTHI OPTraHU3YIOTCS W MPOBOIATCS B ILEIIX
IOPOBEPKM Ha MpPaKTHKE pe3yJbTaTOB HAYYHBIX MCCIEIOBAaHUN IO BOIpocaM OOydeHUs
CTYJEHTOB U I€Jaroruuyeckoil Hayku. BHenpeHune B y4eOHO-BOCHIMTATEIbHBIA IpOILIECC
peKOMeH/1alluii, OCHOBAHHBIX Ha Pe3yJbTaTax Hay4YHbIX MCCIIEIOBAaHUI, POU3BOAUTCS MOCIE MX
HKCTIEPUMEHTAIBHON MPOBEPKH, OOCYKACHUs Ha Kadeape, pacCMOTPEHHS Ha YUEHOM COBETE
Wuctutyta (pakynbrera).
B memsix ompeneneHuss METOIUYECKOTO YPOBHSI MPOBOJUMOIO 3aHSTHS, CTETIEHW JOCTHKEHHS
y4eOHbIX M BOCHIMTATENbHBIX I€Jei, YpOBHS MOATOTOBKM JIMIA, MPOBOSIIETO 3aHATHE,
OCYIIECTBIISICTCS KOHTPOJb HaJ KadeCTBOM TIPOBENEHHsS YYEOHBIX 3aHATHH PEKTOPOM
WNHcTuTyTa, MNPOPEKTOpOM MO y4yeOHOM paboTe, HaYaIbHUKOM Y4eOHO-METOAMYECKOIO
yIpaBiieHHs, AeKaHOM (pakynbTeTa, 3aBeayronuM kadeapoid. [1oapoOHbIil aHaTN3 MPOBEPEHHBIX
3aHATUI OTpakaeTcsl B JKypHaje KOHTPOJS YYeOHBIX 3aHATHH U JOBOAMTCS 10 CBEACHUS
NPEIo/IaBaTeILCKOTO COCTaBa
1.9.Metoauueckas pabota B IHCTUTYTE OCyIIeCTBIsAETCA HA TPEX YPOBHSX:

e KadeaparbHOM;

e  (haKyJIBTETCKOM;

e BY30BCKOM.
1.10.OcHOBHBIM 3BEHOM, OPraHU3YIOLUIMM METOAMYECKYI0 paboTy MO Y4eOHBIM JUCHUIUIMHAM,
sBisiercss kKagenpa. Ha (akymbTeTCKOM YpOBHE peanu3yroTCs METOIUYECKHE MEpOIPHSTHS
o0medakynbTeTCKOr0 W MexKadeapanbHOro wmacmraba, CBA3aHHbIE C TOJATOTOBKOH 10O
CHEeNHATBHOCTSIM (PaKyIbTeTa; HA MHCTUTYTCKOM YPOBHE PEIIAIOTCS TPOOJIEMBI U BBITIOTHSIOTCS
METOAMYECKHE  MEpONpUATUS  MeXKadeapaibHOro, OOIIEBY30BCKOTO,  MEXBY30BCKOTIO
MaciTaboB.

2. Ynpasienue Metoan4eckoii padoroi B UncTuTyTE

2.1.1lenp ynpasneHus - obecriedeHre Hauiexamieil 3ppeKTHBHOCTH MEPONPUATUH MO PELIECHUIO
3a[a4 METOANYECKON pabOTHI.
2.2.CoaepkaHuEM YIPaBIICHUS ABJISIETCA LI€JICHAIPABICHHOE BO3JECHCTBUE HA MPOLIECCHI, CTAITUN
U COZIep)KaHUe METOMYECKOM paboThl Ha BCEX YPOBHAX NMPUBEICHHON BBIIIE HEPAPXUH.
2.3.OyHKIIUU YIPABJICHHUS] METOINYECKON pabOTOM Ha KaXI0M YPOBHE:

e IPOTHO3UPOBAHUE;

e IUJIAHUPOBAHUE;



e OpraHu3aLus;

e peanuzanus (peryJupoBaHHUE U KOOPAUHALINS) MEPOIPUSATHUS;

o yulr;

e  KOHTPOJIb;

e  KOppeKuus.
2.4.YupaBiaeHue Metogudeckoi paboroii B MHctuTyre ocymectBisoT (Tabmuma 1)
aJIMUHUCTpATHBHbIC (IITaTHbIE) 3BEHbSI W (PYHKIMOHAJIBHBIC 3BEHBS, T.€. HEIITATHBIE
KOJUIETHAJIbHBIE TTOCTOSIHHO JEHCTBYIOIIME METOJUYECKHE OpraHbl, CO3/JaBacMble M3 4HCIA
HanOosee KBaM(UIIMPOBAHHBIX MPEToAaBaTeNeil 1 qpyrux padotnukoB MucTUTyTA.
2.5.Meroanueckas pabota B THCTUTYTE periiaMeHTUPYETCS:

e JICHCTBYIOLIMM 3aKOHOJATEILCTBOM PD;

e JokyMeHTamMu MuHoOpHaykunPocoOpHamzopa Poccuu;

e VYcraBom UHcTHTYTA,;

e TOJIOXKEHHUSIMH, IPUKA3aMU U PACTIOPHKEHUSIMU 10 THCTUTYTY;

e PCLICHUSIMH U PEKOMEHAAIMSIMU Y4eHoro coBeta MHcTuTyTa M1 YueOHO-METOIUYECKOTO

coera UHcTuTyTa,
e nacrosmuM llomoxennem;
e IUJIAHOM METOJIMYECKOU PabOTHI.
Tab6aunna 1. 3BeHbs cucTeMbl YpaBJieHUsl MeTOAU4ecKoil padoroii B UHcTHTYTE

YpoBHU HepapxXuu AJIMHHUCTPATHBHBIE 3BeHbs1 | DYHKIHOHATbHBIE 3BEHbS
Kadempa 3aBenyromnuii kadeapoit Meroaudeckas rpymnmna
(OTBETCTBEHHBIH 3a
METOINICCKYIO paboTy)

PakynbTeT JlexaH, 3amMecTUTENb JIeKaHa Meroaunueckas KOMHCCHS
1o yuebHoii pabote daxynbTera
WuctutyT [TpopexTop no yuebHoi padote | YueOHO-METOINYECKHIT COBET
Nuctutyra

3. Opranu3amnusi MeTOIUYeCKOii padoThl HA Kadeape
3.1. Meroauueckass pabora Ha Kadeape HampaBieHa Ha COBEPIICHCTBOBAHUE IPETNOIaBaHUS
3aKperyICHHBIX 3a HeH MUCIUIUIMH, ONTUMH3ALUI0 M MHTEHCHU(PHUKAIUIO Y4eOHOro Ipoliecca,
yAy4IIeHHEe €ro METOAMYECKOro OOecreueHMsl, MOBBIIIEHUE IeJarorn4eckoil KBalu(puKauu
npodeccopcko-Nperno1aBaTeaIbCKOro CoCcTana.
3.2. Meroanyeckoit paboToii Ha kadenpe pyKOBOAMUT 3aBeayromiuii kageapoil. OH HeceT
OTBETCTBEHHOCTh 3a €€ COCTOsiHME: 3()(PEKTUBHOCTh M KauecTBO, YPOBEHb OpraHU3allUd U
oOecrieyeHus yueOHoro mporecca. [Io 3TUM Bompocam OH HMOJOTYETEH JIeKaHATy U PEKTopaTy,
Yu€nomy coBery WucTuTyTra, y4€HOMY COBeTYy (QakyiabTeTa, METOJUYECKOH KOMUCCHU
dakynbTeTra 1 YueOHO-MeToanYeckoMy coBeTy MHCTHTYTA.
3.3. HanpaBnenust Mmetoaudeckoid paboThl Kadeapbl IpeaonpeesieHbl IepeyHeM OCHOBHBIX €€
¢opm u BumoB. KoHkpeTHOe conepkaHMEe METOAMYECKOW paboThl Kadeaphl OINpenensercs
IUTAHOM PaboThI.
3.4. Meroauueckass paboTta Ha Kadeape BBINOIHAETCS CHIAMH IperojaBaTesel B mpenenax
HIecTUYacoBoro paboudero aHA B paMkax jgwoboi u3z ee ¢opm (YMP, HMP, OMP) u
paccmMaTpuBaeTcsd Kak ero (yHKIMOHaibHAs o00g3aHHOCTb. JTa paboTa MJIaHUpYyeTcd U
YUUTBHIBAETCSI B COOTBETCTBYIOILIEM pa3/iesie MHAWBUYATbHOTO IJIaHa PabOoThI MpernogaBaTels.
O0veM M KayecTBO METOJMYECKOl paboThl CIyXaT OJHUM M3 TJIABHBIX KPUTEPUEB OLIEHKU
JeATEeIbHOCTH IpenojaBareins. KOHKpeTHbIe MEpONPUITHS U UX TPYIOEMKOCTh IUIAHUPYETCS B
MHAMBUAYaJIbHOM IUIaHE MpEeNnoJaBaTesiel U OCYIIECTBIAETCS, B COOTBETCTBUU ¢ IlonoxeHnem o
MJIAHUPOBAHUM Y4eOHOM W JPyrux BHUIOB pPaboT 1o MpodeccopcKo-MPEenoaaBaTeIbCKOMy
cocraydyY BO «UT"'A»
3.5. Tlomumo MeToAMYECKOW pabOTHl HETOCPEACTBEHHO IO IMPENoIaBacMON IUCITUTIIIMHE,
npernojaBaTeld  MOTYT  NpUBJIEKaThCss K pa3paboTKe  METOAMYECKHX  BOIPOCOB



MexKadeapatbHoro, GakyIbTeTCKOrO M OOIIEBY30BCKOTO MacmITaboOB, a TaKke, K y4acTHIO B
JESTENIbHOCTH KOJUIETHANBbHBIX METOJAMYECKUX OpPraHOB U B OPraHU3allMOHHO-METOIUYECKOM
paboTe 10 OTAENIBHBIM 331aHUSM OPraHOB YIPABJIEHUS BBICLICH IIKOIOM.

3.6. OmpeneneHHble BUABI pabOThl MO METOJUYECKOMY OOECIEYeHHI0 Y4eOHOro Ipoliecca
BBITOJIHSIOTCS.  y4€OHO-BCIIOMOTAaTENbHBIM ~ MEPCOHATIOM  Kadenpbl, 4YTO  ONpeaessieTcs
JOJIKHOCTHBIMU MHCTPYKUHUSMU COOTBETCTBYIOIIUX JIULL U TJIAaHAMU PabOTHI.

3.7. C uenbto o0benMHEHHUS YCHIIMN TPO(EcCOPCKO-MPErnoiaBaTeIbCKOr0 COCTaBa B PEIICHUU
3aJa4  METOJUYEeCKOW paboThl, MJii OKa3aHUs [OMOIIM 3aBeAymouleMy Kadempoir B
MIOBCEHEBHOM M KOHKPETHOM PYKOBOJICTBE €10 Ha Kadeapax CO3JaeTcs METOAMYECKas rpyIia
(MI'K). Ha manouucnennsix kadenpax MI'K He coszmaercs, a 3aBenyromuii kadenpoit u3
HanOoJiee OMBITHBIX NpernojaBareieldl Ha3HayaeT OTBETCTBEHHOTO 33 METOAWYECKYIO paboTy.
[Tocnenunii BeimonHseT pynkiuu MI'K, npexycmoTpennsie qaHHbIM [lomoxeHuem.

3.8. ®ynkiuu MI'K:

e ONpEeleHHe OCHOBHBIX HANIPABICHUN METOINYECKON paboTHhI;

e BBIPabOTKA €IMHOTO MOJX0/a U ONTHUMAIBHBIX IyTeH PEIICHUS] METOJUYECKUX MPoOiIeM
Kadeapsr;

e COCTaBJICHHE IJIAHA METOAMYECKON pabOThI Kaheapsr;

e TMOATOTOBKA PEKOMEHIAIMI K COCTaBJICHHUIO MHAWBHUAYAIbHBIX IJIAHOB MpernoaBaTesien
[0 COOTBETCTBYIOIIMM HAINpPaBICHUSAM METOAMYECKOW paboOTHI, PacCMOTPEHHE STHX
IUTAHOB TIEpe]] YTBEPXKICHUEM HX 3aBEIYIOIIUM Kadeapoii;

e KOHTPOJb 3a XOJOM BBHIOJIHEHUS IUTAHA METOJUYECKOW paboThl Kadeapsl W
WHAVBUAYaJIbHBIX [IJIAHOB MIPENoAaBaTeneii;

e pa3paboTKa MEpONPHUATUI IO BBHIMOJHEHUIO PEIICHUH BBIIIECTOSIIIUX OPTaHOB;
OpraHu3aIys ¥ KOHTPOJIb UX BBIMOJTHEHNUS;

e OIIGHKA pE3YJIbTaTOB METOAWYECKOH paboThl M TOArOTOBKAa PEKOMEHIAIMA MO ee
CTUMYJIHPOBAHUIO;

e OpraHu3anMsl OTKPBITHIX 3aHATHH W B3aUMHBIX T[IOCEHICHUN 3aHATUH, pabOThHI
METOJUYECKOTO0  CEeMHHapa, KOHKYpCOB, BBICTABOK M  APYTUX  MEPOMPHITHIA
METOAMYECKOTO HAIpPaBJICHUS;

e TIUJIAHUPOBAHUE M OpPraHU3allMs PelaKIIMOHHO-U3/IaTeIbCKON AeSITENbHOCTH Kadenpsl;

e OpraHuzanusi OOMeHa IMEepeOBBIM ONBITOM M BHEAPEHHS €r0 B METOAMYECKYIO PadoTy
npernojaBaTenei;

e OKa3aHHE MTOMOIIY MPENOaBaTENSIM B BBINIOJIHEHUH METOIMYECKON PadOTHI;

e cOop, aHanu3 U 000O0IIEHHE TPEIJIOKEHUI MO COBEPIICHCTBOBAHHIO METOIHYECKOMN
paboThI;

e B3aUMOJICHCTBHME C METOAMYECKMMH TpyHIaMH Jpyrux Kadeap A peleHus
MeXKadepatbHBIX METOAMYECKIX TPOOIeM.

e OIlEpaTHBHOE PYKOBOJCTBO METOAMYECKOH paboToi Ha Kadeape;

e COCTaBJICHHE OTYETOB, JOKJIAIOB, CIPABOK II0 BOMPOCAM METOIMYECKOW pPabOTHI
Kaeapsl.

3.9.MI'K umeeT npaso:

e paccMaTpuBaTh U COTJIACOBBIBATH WHIAMBUAYAJIbHBIE IUIAHBI TMperojaBaTeNieil B 4acTH
METOINYECKON paboThI;

e TMPOBEPATH W OLIEHWBATh METOJIMWYECKYIO pabOTy mpemnojaBateneld kadeaphl; AaBaTh UM
PEKOMEH/IAINH 110 BOIIPOCAM ITOH paboTHI;

e paccMmaTpuBaTh METOAMYECKHE JOKYMEHTHI, pa3paboTaHHble Ha Kadeape U NaBaTh IO
HUM 3aKJIIOYCHHE;

e 3acIymMBaTh WH(MOPMALIKIO MpernoaBaTenell kadeapsl 0 BEITOTHEHHOW UM paboTe;

e TMPUHUMATh PELICHUS U PEKOMEHIAIMH 10 BOIPOCaM METOAMYECKOW paboThl; TOTOBUTH
IPOEKTHI PaCHOPSUKEHUH 3aBeayroniero kadeapoii mo 3TuM BoIpocam;

e TOTOBUTh M IEpelaBaTh Ha PACCMOTPEHHE BBIMIECTOSIIIUX OPraHOB MPENJIOKEHUH IO
COBEPILIEHCTBOBAHUIO METOINYECKOI paboThI;

e BHOCUTh Ha pPACCMOTPEHHE 3aBEIYyIOIIEro Kadeapoill MNpeiIoKeHUs O MOOMIPEHUU
npernoiaBaTesnei 3a JOCTIKEHHs B 00J1aCTH METOIMYECKOi paboThI;



e paccMaTpuBaTh OTYETHI O METOJIUYECKON paboTe Kadeaphl.
3.10.Conepxanue padorer MI'K ompenensercs IiaHOM, KOTOPBIM COCTaBIACTCS Ha Y4eOHBIN
ro/I.
3.11.MI'K sBisieTcsi KOJUIETMAIbHBIM OpPraHOM M COCTOMT W3 MpEeAcCeAaresis U HECKOJIbKUX
uneHoB. [lepconanbublii coctaB MI'K yrounsieTcs mepen HayajaoM yueOHOTO T0/1a Ha 3aceaHuu
Kaenpsl, COrIacoBBIBAETCS C METOIMYECKOW Komuccuend (QakynpTeTa U OOBSABISETCS
pacnopsbkeHreM 1o kKadenpe. 3a kaxapiM wieHom MI'K  3akpersieTcst omnpeneiacHHOe
HarpaBjieHue (WM HECKOJIbKO HAMpaBJICHWH) METOAMYEeCKOr paboThl. OmuH u3 wieHoB MI'K
UCTIONTHSIET O0S3aHHOCTH CEKpeTapsi rpynimbl. [|Jis BBIMOIHEHUS OTACIBHBIX paboT mpeceaaTrenb
MI'K moxert, 1o pa3pelieHuo 3aBeaytomniero kadeapoil, mpuBiekaTh JII0OOro MpenoaBaTes.
3.12.Ilpencenarens MI'K mnomumnsiercss 3aBemyromieMy Kadenpoil M JIEHCTBYeT Ha MpaBax
3aMeCTHTEIIS 3aBeayromiero kadeapoi mo merogudeckoit padore. [Ipeacenarens MI'K Bxoaut B
cocTaB Meroandeckod kommccuu  dakynprera. Ilpeacemarens MI'K  nepuonmuecku
OTYUTHIBACTCA O paboTe TpyHmbl U COCTOSHUM METOAMYecKod paboThl Kadenpbl Ha ee
3acelaHusX, a TAKXKE Ha 3aCEIaHMSIX METOINICCKON KOMUCCUH (PaKyIbTEeTa.
3.13.ITo Mepe HEOOXOAUMOCTH, HO HE PEKEe OAHOTO pa3a B Mecsl, mpoBoasiTcs 3acenanus MI'K.
ITo paccmorpennsiM Bompocam MI'K BeipabaTbiBaeT pekoMeHAauuu U perieHus. Pemenus u
pexomennanun MI'K oOcyxknarorcs Ha 3acegaHusx Kadeapsl M TMOCIE HMX YTBEPXKICHUS
3aBEAYIONINM KaeapOoil SBISIOTCS 00s13aTSIIBHBIME ISl HCTIOJTHEHUS BCEM COCTaBOM Kad)epFhI.
3.14.0OcHoBHasi JOKyMEHTaIlMsl 10 METOAMYECKON paboTe, cocTaBieHHas Ha Kadeape,
NepeaaeTcsi METOJIMYECKON KOMUCCHH (paKyJIbTeTa JIJIsi KOOPIUHALIMKM U KOHTPOJIS.

4. Opranusanus MeToAu4ecKoii padoThl Ha QaKyJbTeTe
4.1.OCHOBHBIM COJEp)KAaHUEM METOAMYECKON paboThl Ha (aKyJIbTETCKOM YPOBHE SIBJISETCS
KOOpDAWHAIMS ¥ KOHTPOJb METOAWYECKOH paboTel Kadeap ¢dakyapTera ¢  IEJIbIO
COBEPIIICHCTBOBAHUS MTOATOTOBKH 0aKaIaBpOB M MarucTPOB IO CIIENHUATBLHOCTAM (haKyIbTeTa.
4.2 Metoanueckoit paboToii Ha (QaxkynpTeTe pyKOBOAWUT JekaH (akynbTera. OH HeceT
OTBETCTBEHHOCTb 3a COCTOSIHHE 3TOH paboThl Ha (PaKyIbTETE U MOJOTUYETEH PEKTOPY, YUEHOMY
cosery UHcturyTa, YueOHo-meroauueckomy cosety MHcTuTyTA.
4.3 .Metoauueckas paboTa (pakynbTeTa BeeTCsS B COOTBETCTBUH C TOJOBBIM IIAHOM.
4.4.B peuieHnr MPUHIUTHAIBHBIX BOIPOCOB METOIWYECKON Pa0OTHI yd4acTBYET YUEHBIH COBET
dakynpTeTa; OH  O0CYX JaeT OCHOBHBIE METOJIMYECKHE MpoOJIEeMbl, paccMaTpUBAET
MOJTOTOBJICHHBIE Ha (aKyiabTeTe Y4eOHO-METOAMYECKHE IOKYMEHTHI MeXKadeapaabHOTO H
o0m1edakyIbTeTCKOr0 MacTaboB U Tp.
4.5.C uenpto oObenuHeHHs ycwiuil kadenp Qaxynbrera B pEIICHUHM 3a/1ad METOIUYECKON
paboThl, I OKa3aHWA TIOMOINM JeKkaHy (QakynpTeTa B OpraHU3ali U TOBCEAHEBHOM
PYKOBOJICTBE €0 Ha (aKyabTeTe pENICHHEeM YUYEHOrOo coBeTa (aKyabTeTa CO3/1aeTCs
MeTtonudeckas komuccus (MKD).
4.6.3amaun MKO®:
e OIpe/ereHNne OCHOBHBIX HAIPaBICHUH METOIMYECKO paboThl (pakynbTeTa U OTACTbHBIX
kadenp Ha yueOHBIN TOJ;
e BbIpabOTKa €IMHOTO MOJAXO0Ja M MyTeH peleHuss METOINYECKUX NpobieM Ha Kadeapax
dakynbrera;
e COCTaBJICHHE IJITAHA METOAMYECKON pabOThI (haKyIbTeTa;
e aHAIM3 IJIAHOB METOJUYECKOMN pabOThI Kadeap U UX COTIACOBAHUE;
e OpraHu3zalyvs peaqu3alliy TUIaHa METOTUYECKON padoThHI (paKyIbTeTa;
e  KOHTPOJIb U KOOPJWHAIIUAS METOIUIECKOMN paboThI Kadeap;
e M3y4YCHHE W aHAIMU3 TOCTAHOBKHU IPEMNOJIaBaHUsl OTAETbHBIX IUCIMIUIUH Ha Kadempax
(dakynapTeTa, KA4eCTBA UX METOJINYECKOTO 0OCCTICUCHHS;
e OPraHM3aLMOHHO-METOAMYECKOE PYKOBOJCTBO pabOTON MeToAMYecKHX Ipymi Kadenp;
OKa3aHHE€ UM MOMOIIM B OpraHU3AIMH U BEJJICHUN METOAUYECKOM paboThI;
e pa3paboTka MPAKTUYECKHX MEPOINPHUSATHI MO BHINOJHEHUIO Ha (aKyJIbTeTe pEIICHUMN
BBIIIECTOSIIIUX OPTaHOB; OPTaHU3ALMS U KOHTPOJIb UX BBITOJIHEHUS;
e  OIEPATHUBHOE PELICHHE TEKYIIeH METOAMUECKONU paboThl Ha (paKyiIbTeTE;



B3aMMOJICHCTBHE C METOJAMYECKUMU KOMHCCHSIMH APYTruX (DaKyabTETOB ANl PEIICHHUS
MeX(aKyJIbTETCKUX MPOOIIeM;

CO3/1aHNE BPEMEHHBIX MeKKa(eApaIbHBIX pad04MX TPYII, PYKOBOJCTBO M KOHTPOJIb HAJl
UX JIESTEIbHOCTBIO.

METOJMYECKOE PYKOBOJICTBO pa3pabOTKOM MPOEKTOB OCHOBHBIX 00pa30BaTEIbHBIX
nporpamm (OOII) no ciennanbHOCTAM paKyabTeTa, y4eOHO-METOINUYECKUX KOMITJIEKCOB
10 TUCHHMIUIMHAM, pa3paboTka y4eOHO-METOANYECKHX HOKYMEHTOB MeXKageapalbHOTOo
1 (haKyJIbTETCKOr0 MacIITaboB.

OpraHu3aisi U KOHTPOJb pPa3padOTKH CKBO3HBIX IPOIPaMM OIPENEICHHBIX BHJOB
MOJTOTOBKU CTYJE€HTOB.

paccMOTpeHHE pyKomuced YYeOHUKOB M YYEOHBIX MOCOOHH, Y4eOHO-METOIUYECKHX
KOMIUIEKCOB M JIpyTUX MaTepualoB MexKadeIpalbHOTO U OOLIEHMHCTUTYTCKOTO
MacmTaboB, COCTaBJICHHBIX Kadeapamu (axkyibTeTa, W MpeICTaBlIeHHEe UX B YUeOHO-
METOJUYECKHI COBET.

pelIeHre METOIMYECKHX MpodieM MexKadeapalbHOrO H  MEX(PaKyJIbTETCKOTO
XapakTtepa.

opranm3ansi Ha (PaKyJIbTETCKOM YpPOBHE KOHTPOJIBHBIX TIOCEIICHHA ¥ OTKPBITHIX
3aHATHM.

U3ydeHre U 000OIIEHHE MMEePEJOBOTO OIbITa METOJUYECKOW paboThl Kadeap Ha APYrHX
dakynprerax MHCTUTYTa U POACTBEHHBIX (DaKyJIbTETaxX APYrHUX YUeOHBIX 3aBEACHMIA;
pacmpocTpaHeHHE ITOTrO OIBbITa MEXAY Kadeapamu; opraHu3anus oOMeHa MepeaoBBIM
OTIBITOM MeXay Kadenpamu (akynbTera.

npoBeJicHUE Ha (PaKyIbTETe CMOTPOB, KOHKYPCOB, BBICTABOK U JPYTUX MEPOIPHUATHHA IO
METOJUYECKUM MpoOIemMam.

y4acTHe B TOJTOTOBKE M IPOBEICHUM MEXBY30BCKHX W BHYTPHUBY30BCKHX HAYy4HO-
METOJUYECKUX KOH(PEPEHIUH U CEMUHAPOB, CMOTPOB, KOHKYPCOB, BBICTABOK K JAPYTHX
MEPOTIPUATHIA METOAMYECKOTO HAIPABICHUSI.

COCTaBIIEHHE OTYETOB, IOKJIAI0B U CIPABOK O METOUYECKON paboTe Ha (akymibTeTe.

4.7.MK® nanensiercs cieayouMi IpaBaMu:

paccMaTpuBaTh U COTJIACOBBIBATh IJIAHBI METOUUECKOM paboThl Kadep.

NPOBEPSATh M OLIEHUBATh METOAMYECKYIO PaboTy KadeIap M OTIACIbHBIX HWCIOJHHUTENICH;
IOPOBEPATh  JAEATENBHOCTh METOAMYECKMX TIpynn  Kadeap, HampaBisTh CBOUX
npefCTaBUTENIel Ha WX 3acelaHus; JaBaTh pEKOMEHIAWW 110 OpraHu3aluu
MeTOoANYEeCKON paboThl Ha Kadeapax.

HANpaBIATh  WICHOB  KOMHCCHM  JUISI  TIOCEIICHUS  3aHATHH,  IPOBOJUMBIX
Iperno/IaBaTeIbCKUM COCTaBOM Kadenp.

paccMaTpuBaTh y4eOHO-METOIUYECKHE TOKYMEHTHI, pa3paboTaHHbIe KadeapaMu, 1aBaTh
3aKJIFOYEHUS IO HUM.

3acIyIIMBaTh WHMOPMAIMIO 3aBeIyOmUX Kadeapamu, MpeacenaTesieil MeTOTUIeCKUX
rpyn Kadeap ¥ OTAeNbHBIX IpenoaBaresiel o BOIpocaM METOIM4ecKoil paboThl.
NPUHUMATh pEIIeHUs W PEKOMEHJAIMK 110 BOIPOCaM METOIUYEeCKOH padoThl Ha
(axynbTeTe; TOTOBUTH MPOEKTHI PACTIOPSKEHUH JIeKaHa 110 TUM BOIIPOCAM.

TOTOBHTh ¥ TIEpelaBaTh Ha PACCMOTPEHHE BBIIIECTOSIINX OPTaHOB MPEIOKEHHS IO
COBEpILIEHCTBOBAHUIO METOINYECKOI1 paboTHI.

BHOCHTh Ha pAacCMOTpEHHE JieKaHa (QaKyabTeTa MPEUIOKEHUS O MOOMIPEHUH
npernoJiaBaTesnei 3a JOCTHKEHHUS B 00J1aCTH METOIMYECKOI paboThI.

paccMaTpuBaTh OTYETH O METOAMYECKOM paboTe Kademp,

4.8. MK® sBnsercss KOJUIETMAIbHBIM OpPraHOM, COCTOSIIIMM U3 TPEACENaTeNss U UJICHOB.
[Ipencenarenem MK® sBmsiercss nekan dakynapTera, a 3amectutenem mnpencenatenss MKD
SBIISICTCS 3aMECTUTENb JeKaHa 1o yueOHoi padore. B coctaB MK® Bkito4aroTcs mpejcenaTenu
METOAMYECKUX Tpynn Bcex kadenp dakyiabTeTa, mpeacenarenu (paxyIbTeTCKUX MPOOIeMHBIX
CeKUMiA W TmpenofaBarenu Kadenp, HauOoliee OMNBITHBIE B Pa3IMYHBIX HAIMPABJICHUIX
Meroandeckoi padotbl. KomnuectBennbiii cocraB M®K 3aBucur oT Macmraba ¢akyiabTeTa,
yucia cnenuanbHocTedd U kadenp. Ilepconanbubiii coctaB MK® yrouHsieTcs mepea Hadaiom



HOBOT'O Y4e€0OHOIO rojia, COrjacoBBIBAETCS MPOPEKTOPOM IO yueOHOIl paboTe, paccMaTpuBaeTcs
coBeToM (hakyibTeTa U OOBSBIAETCS paclopsbkeHHeM JekaHa ¢akynbrera. [y BBHINOJHEHUS
oTAenbHBIX 3amaHnii MOK MoXeT Mo corjacoBaHHIO C 3aBeAyIOIIMM Kadeapoil mpuBiekarb
m000ro mpenoaaBarens kadeap.

4.9. OpranuzanuOHHO-METOJUYECKOE PYKOBOACTBO JaesarenbHOocThi0 MK®  ocymectsiser
Yyebno-meroauueckuii coetr Muctutyra. Ilpencenarenr MK® BBomuUTCS B COCTaB 3TOTO
COBETa C LENbI0 OOECIeYeHNsT HaUIeKaIeH KOOpIAMHAIIMY, ONEpaTUBHOCTU U 3¢ deKTuBHOCTH
METOIUYECKON PabOTHI.

4.10.3a xaxnapiM wieHoM MK® 3akpemiisieTcss ONpeneieHHOE HalpaBieHUE (WIM HECKOJIBKO
HarpaBjeHui) Mertoandeckoi padotsl. [Ipu HeoObxomumoctn B M®PK MoryT ObITh 0Opa3oBaHbI
CEKTOpBI (CEKLUH, TPYIIIIbI), BEAYIIHE padOTy IO ONPEAEICHHBIM HAIIPaBICHUAM METOANYECKON
paboThl WK (GYHKIUSAM yIpaBiieHus €ro. J[1s BbIoIHEHUs paboThl 1Mo MexKadeapaabHbIM U
JPYTUM BaXHBIM METOAMYECKHM MpobiemMaM Ha (pakynbTeTe MO PEIICHHIO JeKaHa MOTYT
co3/aBaThcsl BpEeMEHHBbIE MeKKadeapanbHble paboure TpyHmbl M3 UMCiIa MpernojaBaTeneit
pasubix Kadenp. KomrmuiekToBanue STHX TpyIil, PYKOBOJICTBO M KOHTPOJIb HX JESATEIHLHOCTH
ocyuectisier MK®.

4.11. B cocraBe Metoauueckoil koMuccuu (akyiabTeTa Ha TpaBaX CEKIUHA MOTYT OBITh
OpraHu3oBaHbl  HayyHo-memoouueckue cogemuvl nO  chneyuairbHocmam — (HaIpaBICHUSM
noarotoBku) (mamee — HMHIIC). Lenbto aestenbHOcTH HaydHO-METOAMYECKOTO COBETa IO
CIIELUAJILHOCTH SIBJIIETCS TOBBIIIEHUE KAYeCTBA MOATOTOBKH CIELUATMCTOB 32 CUET YIyYlICHUS
OpraHu3ay  y4eOHO-METOAUYECKON padoThl U y4eOHO-METOAMYECKOro  OoOecredeHus
JTUCIUIUIMH, HMCIOJb30BaHUS B y4e€OHOM IIpOLIECCE HOBBIX HH(POPMAIIMOHHBIX TEXHOJOTHIA,
COBPEMEHHBIX TPOTPECCHBHBIX (OpM, METOAOB M cpeAactB obOyuenus. B coctas HMC mo
cneunanbHocty (HMCC Bxomut mnpeaceparens HMCC (mpencenartens - J1ekaH WIM 3aB.
BEITyCKaroIel kadeapoi, 3aM. TpecenaTes - MpernoaaBaTelb BhITYCKAroeld Kadeapsl, YWiCHBI
HMCC - npenonaBarenu kadeap, BeAyIIue 3aHATHS CO CTYJIEHTaMHU JJaHHOM CIIEeIMaTbHOCTH, B
KonuuecTBe 1-2 dyen. or kaxporo mukna gucuumiauH (I'CO - obmwme rymaHuTapHble U
COLMAIbHO-9KOHOMHUYECKUe Juciuiinabl; EH -maremarnyeckne u o0IIuMe eCTECTBEHHO-
HayyHble jucuuiuinHbl, OIIJl - ob6me-nmpodeccronanbupie aucuumiauasi). HMC  no
CHEeLMaTbHOCTH YYacTBYeT B pa3pabOTKe OCHOBHOW NpodeccHoHaIbHON 00pa3oBaTeNbHOM
IporpaMMbl 10 HampasieHusM mnoarotoBku (nmanee - OIIOII), npencrasnsromei coboit
KOMIUIEKT HOPMAaTHBHBIX JOKYMEHTOB, OIpPENCISAIONIMM I1€JIM, COAEpPKaHUE U  METOMbI
peanuzauuu miporiecca o0yudenus u BocmuTaHus. OIIOIT paspabatpiBaeTcsi Ha OCHOBE
benepaabHOrO roCy1apCTBEHHOIO 00pa30BaTeNLHOTO CTaHzapTa 1o
COOTBETCTBYIOILIEMYHANPABIECHUIO MOJTOTOBKA U C YYETOM HPHUMEPHBIX Y4YEOHBIX IJIAHOB U
IPUMEPHBIX MPOrpaMM JUCIUILINH, YTBEPKACHHBIX MuHoOpHayku Poccuu.

4.12. MK® neproanyecKku OTYUTHIBAETCS O CBOEH NIESITEIBHOCTH M COCTOSSHUM METOJINYECKOM
paboThl Ha (akyibTETE Mepesl YIeHbIM coBeToM (akynpTeTa. MHpopMalus mo sTuM Bompocam
MOJKET 3aCIyIINBAaThCs HA 3aceaHusX Y4yeOHo-MeToanueckoro copera MHcTuTyTa.

4.13. Tlo Mepe HEOOXOIMMOCTH, HE peXe OJHOrO pas3a B JIBa MECAIA, MIPOBOJISATCS 3aceaHus
MK®. TIlo paccmorpeHHbiM BompocaM MK® BbIpaOaThiBaeT pEeKOMEHJIAUU M PEIICHUS.
Pexomennamuun u pemenuss MK®, a Ttakxke pa3paboTaHHbIE €10 Y4eOHO-METOAMYECKHE
nokymeHTel MK® paccmarpuBaiotcsi coBeToM (akynbTeTa.

4.14. Jlexanat ¢axynabTeTa OKa3blBaeT MOIJEPKKY M obecrieunBaeT paboTy Metoanueckon
Komuccu (¢akynbrera. B nekaHare XpaHMTCS OCHOBHas JOKYMEHTAIUsl IO OTJEIbHBIM
cnennanbHoOCcTIM (okymeHTsl HMCC). Tlopsaok cocTaBieHHss OCHOBHOM mpodeccHoHanbHOM
o0pa3oBaTeNbHOM MporpaMMbl M y4eOHBIX IJIAHOB, a TAKXKe PEKOMEHIallUuU JJis ITpernoaBaTeneit
1o cocTaByieHuI0 yueOHbIX nporpamm 1 YMK otpaxen B [lonoxeHusx.

4.15.0cHOBHas JOKyMEHTAIUsl MO METOIWYECKOW paboTe, cocTaBiieHHas Ha (akyibTeTe, B
EeNIIX KOOPAMHAIIUY JeSITeIbHOCTH NiepeaaeTcs B Y yeOHo-MeToanueckuii coer MHCcTHUTYTA.

5. O0mas opranu3zanus MeToAn4Yeckoi padorsl B Macmrade MHcTHTYTA
5.1.Metonuueckass pabota B Macmrade WHCTHTYTa BKJIIOYAET: ONpPEAENCHHWE TJIaBHBIX
HampaBJIeHUH W MpobieM 3Toi paboThl; €e KOOPAMHAIMIO M KOHTPOIb; PYKOBOJCTBO BCEMHU



CTPYKTYPHBIMU  TIO/Ipa3ACTCHUSMH, BBIMOJHSIOUIMMUA METOJUYECKYI0 pPaboTy; pelieHue
METOJUYECKUX Mpo0ieM MeX(paKyJIbTeTCKOr0 M OOIEBY30BCKOIO YpPOBHEH M OTHAEIbHBIX
YacTHBIX MpoOjeM; obecrieueHue MIMPOKOro OOMEHa TEepelOBBIM ONBITOM pabOThl U €ro
BHEJ[PEHUE; OpPraHM3allMI0 TOBBIINICHUS KBalIU(UKauu MpodeccopcKo-MpenoaaBaTesIbCKoro
COCTaBa.

5.2. PykoBomcTtBO MeTomuueckoid paboToir B MHCTHTYTE OCYIIECTBIISIET PEKTOp dYepe3
npopekTopa Mo y4deOHOW paboTe, KOTOPBI HEMOCPEACTBEHHO HECET OTBETCTBEHHOCTHh 32
OpPraHHU3aIMI0 U COCTOSIHUE METOINYECKOM paboThl

5.3. Tlpu mpopekrope mo yd4eOHOW padoTe B KAauyeCTBE HEIITATHOTO OpraHa YIpaBJICHUS
METOJMYECKOM paboTOM B By3e co3aaercs YueOHo-MeToanueckuii copeT Muctutyra. [Ipopextop
1o y4eOHOI paboTe SABIAETCS ero mpeceaTeNIeM.

5.4. Pa3paboTka ¥ NpUHATHE NPUHIMIHAIBHBIX PEHICHUH B OOJACTH METOAMYECKON paboThI
ocyuiecTBisieTcss Ha YueHoM coBere Mucturyra. Yuenslii CoBer MHcTuTyTa paccmarpuBaer
IUIaH MeToAudeckod paboTel MHcTuTyTa, minaH paboTel YueOHO-METOIUYECKOTO0 COBETa,
BBIpAaOOTAaHHBIC PELICHHs 10 HauOoJiee BaXKHBIM MpPOOJIEMaM, OTYET O METOAMYECKOH pabore
Wuctutyra, ot4er 0 pabore Y4eOHO-METOAMYECKOTO COBETa, MEPUOAMYECKH 3aciylIuBaeT
uHpopManuio npeacenarenas Y4eOHO-METOAMYECKOTO COBETa O COCTOSHHUM METOJMYECKOU
pabotsl B UHCTHTYTE.

5.5. IlomMMMO AOKHOCTHBIX JIMII M OpPraHOB, YHNOMSHYTBHIX B ILI. 5.2-5.4, omnpenencHHbIE
GbyHKIIMH B 00JIaCTH OPTaHU3alMKA METOINYECKON PabOTHI B BY3€ BBINOIHSIOT:

e yuyeOHO-MeToauyeckoe ynpasienue (YMYVY);

e  pENAKIMOHHO-U3JATENbCKUN OTIIEN,

e Hay4dHas OMOIMOTEKa;

e IIEHTP JOMOJHUTEIHLHOTO 00pa30BaHUS;

e  OTJEJ NOJATOTOBKHU U MOBBIIICHUS KBATH(HUKAIIMKA HAYIHO MEAATOTHUECKUX KaIPOB.

5.6. 3amaun YueOHO-METOIUUECKOTO COBETA:

e ONpEeJeleHNEe OCHOBHBIX HaIlpaBICHUN MeTojaudeckoi paboTel MHCTUTYTA, OTIENbHBIX
(baxkynbTeTOB U Kadeap Ha yueOHBbIH rog;

e BbIpaOOTKa €IMHOTO MOJAX0a U MyTel peleHus] METOANYECKUX podiemM B MHCTUTYTE;

e COCTaBJIEHHE MJIaHa MeToANYecKOl paboThl MHCTUTYTA;

e aHAIM3 IJIAHOB METOJUYECKON pabOThI (PaKyIbTETOB, Kadeap;

e OpraHu3alUs peajin3aluy MaHa MeToanyeckoi paboTsl MHCTHUTYTA.

e  KOHTPOJIb M KOOPJIMUHAIUS METOANYECKON paboThI paKyIbTETOB, Kadeap;

e H3y4YEHHE M aHAJIU3 IIOCTAHOBKU IPENOAABAHMS OTAEIBHBIX AMCHMILIMH HuKIoB ['CO.
EH u OIl/] na xagenpax u (akynbrerax, KauecTBa UX METOJIUYECKOT0 00ECTIeueHus;

e  OPraHM3aLMOHHO-METOAMYECKOE PYKOBOJACTBO pabOTOM METOIMYECKUX KOMHUCCHH
(bakynbpTeTOB, OKa3aHHE UM MTOMOIIN B OPraHU3allMU U BEIEHUU METOJUYECKON paboThI;

e OpraHu3alys U KOHTPOJb BBHIMOJIHEHUS MEPOIPUATHI MO BBIMOJHEHUIO Ha (QaKyIbTeTax
peIIeHUH BBIIIECTOSIIUX OPTraHOB;

e pelieHHe MeK(aKyJIbTETCKUX Mpo0IeM B 00J1aCTH METOUYECKO padoThI;

e CO3JaHHE BPEMEHHBIX MEXK(aKyIbTETCKUX pabOuyuX TPy, pyKOBOJCTBO U KOHTPOJIb 32
UX JEATENBHOCTBIO;

e COCTaBJIIEHWE MHCTPYKIUMH U Hay4dHO-METOIMYECKOE COIPOBOXKAECHHE pPAa0OTHI IO
CO3/IaHUI0 OCHOBHBIX NpPOQecCHOHaNbHBIX OoOpa3zoBarenbHbIX mporpamm (OIIOIT) mo
HAIpaBJIEHUSIM TOATOTOBKH (aKynapTeTa, Y4E€OHO-METOJMYECKHX KOMILIEKCOB I10
JUCLMIUIMHAM, pa3paboTka  y4eOHO-METOAMYECKMX JOKYMEHTOB HHCTUTYTCKOTO
MaciTaoa;

e paccMaTpUBAeT NMPOEKThI y4eOHBIX TUIAHOB M MOCHE JalibHEHIIero cornacoBanus ¢ YMY
MPEJICTaBIISIET UX NIl YTBEPKICHUS;

e paccMaTpUBAeT U yTBEp>KAaeT uToru padotsl 'AK;

e OpraHuzalus M KOHTPOJb pPa3pabOTKH CKBO3HBIX IPOTPAMM OIPEAETIECHHBIX BHJIOB
HOJATOTOBKHU CTYJCHTOB;

e pacCMOTpPEHHE PYKOMHUCEH YYEOHMKOB W YYEOHBIX IMOCOOMHA, Y4EeOHO-METOIUYECKUX
KOMIUIEKCOB U JPYTUX MaT€pHalIOB, IPEACTABIECHHBIX K U3/IaHUIO;



e DpCLICHME METOJMYECKUX TMpolieM MexkaenpaabHOro U MeX(aKyIbTeTCKOTOo
XapakTepa;

e OpraHu3alys KOHTPOJbHBIX IMOCEIIEHUN U OTKPBITHIX 3aHATUH.

e u3y4yeHHEe M 00O0OIIEHHE MEPEeNOBOrO OIbITA METOAUYECKONH paboThl (aKkylIbTETOB U
Kadeap; pacpoCcTpaHEHUE STOrO OIBITA; OpPraHU3alMsi OOMEHa MEepeOBBIM ONBITOM B
Nucturyre;

e BBIIBJIGHHME HEIOCTaTKOB B OpraHu3alMu Y4eOHOro Tmpolecca U IOATOTOBKA
PEKOMEH/IallMU TI0 UX YCTPAHEHUIO;

e IIPOBEJIECHUE CMOTPOB, KOHKYPCOB, BBICTABOK M JPYTUX MEPONPUATUIN 10 METOAUYECKUM
npoOJjemMam;

e yyacTHE B TOJTOTOBKE M TPOBEICHHHM MEXBY30BCKMX W BHYTPHUBY30BCKHUX Yy4eOHO-
METOJUYECKMX U Hay4YHO-METOAMYECKUX KOH(PEpeHUUH U CEMUHApOB, CMOTpPOB,
KOHKYPCOB, BBICTaBOK K JPYT'HX MEPONPUIATUN METOIUYECKOTO HAIIPABJICHUS;

e paccMOTPEHHE OTYETOB, IOKJIA/IOB U CIIPABOK O METOINYECKOM paboTe Ha (haKyIbTeTax.

e pAacCMOTpPEHHE M YTBEpXKJICHHE IUIAHOB TOBBIIICHHUS KBATU(PHUKAIMH TPOPECcCCOpCKO-
MpenoaaBaTenbCKoro cocraBa MHCTUTYTA;

e paccMaTpUBAaeT pe3yJbTaThl CaMOOOCIICIOBAHUS MPU AKKPEIUTAIMH O0pa30BaTEIbHBIX
porpamm;

e ydacTue B pa3pabOTKe CUCTEMbl MEHEPKMEHTA KauyecTBa 0Opa30BaHuUs;

e pAaccMOTpEHHE [OMOJIHEHHH W U3MEHEHUN B TOJOXKEHHUS, B KOTOPBIX 3aTParuBarOTCs
BOTIPOCHI YUeOHOH 1 MeTondeckoi padoTsl B IHCTUTYTE.

5.7. Y4eOHO-METOAMYECKUN COBET HAJIENIAETCS CIEIYIOIUMHU ITPaBaMHu:

e paccMaTpUBaTh U COTJIACOBHIBATH IIAHBI METOAMYECKON PAOOTHI CEKIHH, (haKyIbTETOB;

e TMPOBEPATHh U OIEHUBATh METOIUYECKYIO paboTy (akynabTeToB, KadeAp M OTAETbHBIX
UCIIOJIHUTEIIEH; MPOBEPATh JEATEIBHOCTh METOJMYECKUX Ipynn Kadeap, HarpaBisTh
CBOMX IIPEACTAaBUTENEM HAa MX 3ace]aHus; JaBaTh PEKOMEHJAIMM II0 OpraHu3aluu
MeTou4YeCcKOr padoThl Ha paKynapTeTax U Kadeapax;

e HANpaBJIATh  WIECHOB  KOMHCCHMM  JUIsl  IIOCEIEHUS  3aHATUH, IMPOBOJUMBIX
IpenoaaBaTeIbCKUM COCTaBOM;

e paccMaTpuBaTh Y4eOHO-METOAMYECKHE NOKYMEHTBI, pa3paboTaHHblE (akylIbTeTaMH H
kadenpamu, JaBaTh 3aKIOYEHUS 110 HUM;

e 3aciylMBaTh HHGOpPMAIMIO JEKaHOB M 3aBeAyloIlIMX Kadeapamu, npezacenarenei
METOIMYECKMX KOMUCCUI U rpynn Kadeap mo BOpocaM METOANYECKON paboThI;

e [IPUHUMATh pEIIeHUs M PEKOMEHJAIMM [0 BONpPOCAaM METOAMYECKOW pabdoThl B
WNHCcTUTYTE; TOTOBUTH MPOEKTHI MPUKA30B PEKTOpAa U PACHOPSIKEHUN MPOPEKTOpa IO
yueOHoIi paboTe 1Mo 3TUM BOMIpPOCaM;

e paccMaTpuBaTh MPEIJIOKEHHS 10 COBEPILIEHCTBOBAHUIO METOINYECKOM PabOThI;

e BHOCUTH Ha PACCMOTPEHUE YUEHOrO0 COBETA M PEKTOpaTa MPEAJIOKEHUS O MOOIIPEHUU
npernojaBateneil 3a JOCTH)KEHUS B 00JIaCTH METOAMYECKOM paboThI;

e paccMaTpuBaTh OTUETHI O METOANYECKOH paboTe pakynbTeToB, Kadeap.

5.8. Unenamu YMC sBnsroTca HadanbHUK YMY, mnpencenatrenu METOIMYECKUX KOMHMCCUUN
(bakyabTeTOB, Hay4yHbIe KOHCYJIbTAHTHI IO METOJUYECKOM pabore. B KauecTBe HayuyHBIX
KOHCYJIbTAHTOB 110 METOJMYECKO paboTe mpuBIEKalOTCs Npodeccopa U MpenoiaBaTeau
YHHUBEPCHUTETA, BEIyIHEe aKTUBHYIO YU€OHO-METOAMUYECKYIO JIeATeNbHOCTh. [l onepaTuBHOTO
yIpaBiIeHUS U pelIeHUs TeKylux 3aaau coznaércs [Ipesnanym YueOHO-METOIMYECKOro CoBeTa
(ITpesumuym  YMC) B xomuuectBe 10 unenoB.CoctaB Ilpesumuyma YMC yTBepkaaercs
IIpukaszom pekTopa M ONpEeAeNsseTcsl MEPCOHANBHO C YKa3aHMEM 3aHUMAaeMON JOJKHOCTH. B
coctaB [Ipesuanyma YMC BXoaar nmpopekTop 1o yueOHoil pabote (mpeacenarens), HAYaTbHUK
YMYVY, pykoBoautenu cekumid YMC, cnenmuanmuct 1o y4eOHO-METOIWYECKOW paboTe
(cexperapp). [lna aHanuza M SKCHEPTU3bI OTIACIBHBIX JOKYMEHTOB M PELICHHUS MPOOIEMHBIX
BornpocoB [Ipesunnym YMC MokeT npuBiIeKaTh SKCIIEPTOB U3 YHCIIA BUIHBIX CIIEI[UATIUCTOB 1O
COOTBETCTBYIOIIMM HarpaBieHusaM. Ha 3acenanusx Ipesuanyma YMC MoryT paccmaTtpuBarbes
m00bIe BOTMPOCHI, OTHOcsAmUecs K cdepe nesrenbHocth YMC, W NPUHUMAIOTCS PEIICHUS,
CBSI3aHHBIC C YTBEP)KACHUEM IPOEKTa IJIaHa U3JIaHUsl Y4eOHON U METOAMYECKON JIUTEpaTyphl Ha



KaJICHAApHBIA TOJ M JalbHEWIIero ero paccMorpeHus Ha YuéHom cosere UY BO HuctutyT
rocyaapcTBeHHoro aamMuHuctpupoBanus. [lpesunnym YMC yrBepxaaer cBoil miaaH paboThl Ha
y4eOHBIN IOl U KOHTPOJIUPYET ero ucnoiaHenue. 3acenanus lIpesnauyma YMC npoBoasrcs no
Mepe He0OXOJUMOCTH, B 3aBUCUMOCTH OT 00BbEMa U CII0)KHOCTH BOIIPOCOB, HO HE PEKE OJTHOTO
pasza B 1Ba Mecsina. [Ipopekrop mo y4eOHON paboTe onmpenensieT CPOKU U MOBECTKY 3aceIaHMs.
Pemenust mpuHUMarOTCst O0JIBIIMHCTBOM rojiocoB. [Ipe3uauyM BIipaBe MPOBOIUTH 3aceJaHUs U
IPUHUMATh PELICHUS, €CJIM Ha €ro 3aceJaHMM IPHUCYTCTBYET OoJiee MOJOBHHBI €0 YICHOB.
Pemenus Ilpesumnyma YMC odopmisioTcs NMPOTOKOJaMHU W BCTYMAlOT B CUJIY C JaThl
noanucanus ux npeaceaareneM [pesuanyma YMC.

5.9. TIlpencenatenr YMC opranuzyeT W KoopAuHHUpYeT pabdory YMC, KOHTpOIHpYET
ucroNHeHue pemeHnit u pekomennammii YMC. [lng opranmszanuu pabotst YMC wu3 umcna
yineHoB YMC uzbupaercs cekpetapb YMC, kak mpaBuio corpyaHuk YMY. Cekperapp YMC
OpraHM3yeT MOATrOTOBKY 3acemaHuii YMC, KOHTponMpyeT pealu3alui €ro peueHu u
KoopauHupyeT B3aumojenctBue YMC co CTpyKTypHbIMH moApaszaeneHusmu HWHctutyTa,
dbopmupyeT moBecTky 3acenanuii YMC u mpencTaBisieT €€ Ha YTBEPXKICHHE MpeICceaaTeNto,
KOHTPOJIUPYET IMpOLeCC MOArOTOBKM MATE€pUaIOB M MPOEKTOB JOKYMEHTOB II0 BOMNpOCaM
noBeCTKU JHS 3acenaHus JHS YMC, obecrnieunBaeT MX CBOEBPEMEHHOE JJOBEJIEHUE [0 YJICHOB
YMC, obecrnieunBaeT MOATOTOBKY MHpPOTOKOJOB 3aceqaHuii YMC U pacchUIKy BBIIIUCOK W3
IIPOTOKOJIOB.

5.10.1Ipu YMC (QYHKUUOHUPYIOT CeKyuu no onpeoeieHHbIM HANPAGIeHUAM MemoouyecKol
pabomwi.  llepeuenbcekiuit  YMC  onpenensiercs  NPUOPUTETHOCTBIO — HalpaBICHUM
MeToaudecko paboTel. [Ipy HEOOXOAMMOCTH AITOT MEpeYeHb U KOJIMYECTBO METOAMYECKUX
cekuuid YMC moryt ObITh M3MEHEHBI. BMmecTo nekana ¢akynbrera B padore YMC, mo ero
MOPYUYEHUIO, MOXKET MPUHUMATh y4acTHe 3aMECTUTEINb JIeKaHa 1o yueOHoU pabdoTe.
5.11.0cHoBHas 1enp paboTel Meroauueckux cexkuuid YMC - opraHuzanus M KOOpAWHALUS
METOJMYECKO paldOThHl B OMpENEICHHOM HampaBieHud. B coctaB cekiuit YMC Bxonsr
HauOosee ONBITHBIE TMpeacTaBuTend Kadeap U (aKyJIbTETOB, TOATBEPAUBIINE CBOEH
JESTENIbHOCThI0 KOMIIETEHTHOCTh B BOIMPOCAX, CBSA3AHHBIX HAampaBlIeHHEM paloThl JaHHON
METOJIMYECKON CEeKIMU. YHCICHHBII ¢ NEPCOHAIBHBIA COCTAaB METOAMYECKOW CEKIIHH
OIIpEeZEIIAETCS €€ IMpelceaaTesieM Mo corlacoBaHuio ¢ npeacenareneM YMC u yTBepkaaercs
pekTopom npukazoM 1mo Muctutyty. JlesaTenbHOCTh CEKIMM TIJIaHUPYETCsl Ha YYeOHBIN TO U TIPH
HEOOXOJUMOCTH KOppeKkTupyercs. EskeronHbie miuaHel pabOThl M KpaTKHE OTYETHl CEKIUU
paccmaTtpuBaloTcs Ha  y4eOHO-MeToAauueckoM coBere MHcturyra M yTBepxkaaroTcs
npencenarenem YMC.

OcHOBHBIMU 3aJJauaMu, peraeMbiMu ceKusaMu YMC sBasitoTes:

e M3y4YeHHE OMbITa MpernonaBareneii MHcTtuTyTa, npyrux By30B Poccuu u 3apy0exbs mo
HAIPABJIEHUIO JIEATEIbHOCTH CEKIMH, PAaCIpPOCTPAHEHUE TOJIOKUTEIbHBIX PE3yJIbTaTOB,
BbIpa0OTKa PEKOMEHJAIMi 10 COBEPLICHCTBOBAHMIO pPabOThl B COOTBETCTBYIOIIEM
HaIpaBIICHUU;

e paccMOTpeHHEe y4yeOHO-METOIMUYECKUX MaTepHalloB 110 CBOEMY HANpaBJICHUIO; OKa3aHHUe
METOJMYECKOW TIOMOIIM  TPEernojaBaTesiM yHHBEpCHUTETa IIyTeM OpraHU3aluu
KOHCYJIbTAIMI, a Takke pa3paboTKU W OMyOJMKOBAHHUS METOAMYECKUX MaTepUaOB U
pEeKOMEHIalluii IO HAIIPABJIEHUIO JAESITEIbHOCTU CEKILINU;

e pa3paboTka KOHIENIMH pPa3BUTUS JCSITENFHOCTH YHHUBEPCUTETa [0 HAMPABICHHUIO
COOTBETCTBYIOLIEH CEKIIHH.

6. B YMC QpyHKIMOHUPYIOT CEKIHH
1) Cexuust METOAMKH NMPENOJABAHUA AMCIHUIIJIMH.
CeKIust OCYIIECTBISIOT CBOIO Pa0OTY IO CIESAYIOIINM HAIIPaBICHUSIM:
. OCYHICCTBJICHHUC TMOAIOTOBKHM MW KOOpJAWHAIINU paGqux nporpaMmm AOUCHHUIUIMH U
OIIPE/ICIICHNE UX COOTBETCTBUS CTAHAAPTAM.
. OopraHu3anunsa Hay‘IHO-MeTOI[H‘-IeCKOﬁ pa60TBI IO HaIllpaBJICHUAM U OUCHHUIIMHAM
00pa3oBaTeNbHBIX MPOTPAMM.
e KOHTPOJIb HAYYHO-METOAMUYECKON paboThl Kaeap mo AUCHUIUINHAM.



pa3paboTKa U peanu3alysi CKBO3HBIX IPOrPaMM 10 OTIEITHHBIM OJIOKaM JTUCIUTIIHH.
pa3paboTka mpobieMm (yHAaMeHTaIu3auu O0pa3oBaHHs M METOIUKU MpEenoJaBaHus
JUCLUTLITNH.

pa3paboTka pEeKOMEHJAIM M0 OpraHu3alld CaMOCTOSITEIBHON pPAa0OTHI CTYAEHTOB U
KOHTPOJIIO 32 €€ BBIIIOJHEHUEM.

MOJIFOTOBKA MPEIJIOKEHUH 10 KOMIIOHOBKE JUCIUILTUH B pabOYNX yU4eOHBIX MIaHaX.

2) Cekuusi yKPYNHEHHBIX TPy HANPABJIEHHH MOATOTOBKH M CHEeNUAJIbHOCTEN
co3aercs B COOTBETCTBUH codepoccuiickum KJIacCU(PUKATOPOM

CNEeNNAJbHOCTEH U HANIPABJIEHUI MOJATOTOBKH M0 00PAa30BaHHUIO.
Cexkius pemaet ciaeayume 3a1aqu:

MOJATOTOBKA W KOOpAWHAIMS pa0oyuX Y4YeOHBIX IIJJAHOB 110 CHEIHATBHOCTSIM H
HaIpaBJICHUSM;

KoopAauHamusi pabodyMx MmporpaMMm  JUCIUIUIMH — CICIHUATbHOW  TOJATOTOBKHA B
COOTBETCTBUU CO CTaHJIAPTAMHU HAIIPABIICHUH U CIICIUATHLHOCTEH;

dopMHpOBaHHE TEMATHKH M OpraHU3alys: HAyYHO-METOJIUYECKOH paboThl 10
HAIPABJICHUSM U CIICIIHATHHOCTSIM;

aHaJU3 W KOHTPOJb HAYYHO-METOJUYECKOW paboThl Kadeap Mo AUCHUILIMHAM
obernpodeccuoHaNbHOTO;

aHaJIM3 OpraHu3allMi ¥ KayecTBa MPOBEICHHsI KYPCOBOW M UTOTOBOM aTTECTAIlMH, B TOM
YHCJIC BBIOJIHCHUS KYPCOBBIX M JUIUIOMHBIX PabOT M MPOCKTOB, a TAKXKE MPOXOKICHUE
CTY/JICHTAaMH BCEX BHJIOB ITPAKTHK;

pa3paboTka OOIMX METOAMYECKHUX PEKOMEHJAIMA T0 KYPCOBBIM U HTOTOBBIM
aTTeCTAlUsSM, 110 COBEPIICHCTBOBAHMIO OPraHU3AIlMOHHON CTPYKTYpPBhI U COJCPIKAHUS
MPAKTHK;

OpTraHM3aIys U MPOBEICHNE METOINYECKUX KOH(EPEHIIH 0 COBEPIICHCTBOBAHUIO BCEX
BUJIOB MMPOMEKYTOYHON ¥ HTOTOBOM aTTECTAIMH CTYICHTOB;

u3ydeHue, o0OOIIeHHe W PacHpoCTpaHEHHE OMbITa BY30B Poccun u 3apyOexbs Mo
BOIIPOCAM IPOBEICHUS TPOMEKYTOUHON M UTOTOBBIX aTTECTAIHH.

3)Cekuus aBTOMATU3MPOBAHHBIX o0pa3oBaTeJIbHBIX CHUCTEM 1 |

HH(POPMAILMOHHBIX TEXHOJIOT U
pu3BaHa 00eCeunTh PadoTy MO CIEAYIOIIUM HAIIPABIECHUSAM JAESITEIbHOCTH:

pa3paboTka KOHIENUUH aBTOMaTU3MPOBAHHBIX oOpa3oBaTenbHbIX cHucteM (AOC)
NPUMEHUTENbHO K VIHCTUTYTY Ha OCHOBE aHalu3a OMbITa POCCHUICKUX U 3apyOeKHBIX
BY30B;

co3nanue Oanka aaHHBIX 10 AOC u 2JIeKTpOHHBIM YydeOHHKaMm, 0000IIeHuEe Hu
pacripocTpaHeHue omnblTa 1o wucnonas3oBaHmio AOC Ha kadenpax u dakyabTeTax
HucTuTyTa, 0OMEH ONBITOM C JPYTMMH BY3aMU;

OpraHu3ansi M TIPOBEJACHUE BHYTPUBY30BCKHX, pETHOHAJIBHBIX KOH(pEpEeHIHH u
ceMuHapoB 1o ucnoyib3oBaHui0 AOC u MH(MOPMAIMOHHBIX TEXHOJIOTHH B y4eOHOM
npoliecce, y4acTHe B perHOHANbHBIX U Poccuiickux KOH(pEpeHIMsIX U CeMUHapax;
opraHusanysi padboThl MO MOBBIIIEHUIO KBadu(UKaluu npenojasareneil MHctutyra B
o0acTi UHOOPMAITMOHHBIX TEXHOJIOTHI.

METOJMYECKOEe PYKOBOJACTBO M KOHTpPOJIb 3a paboToil kadenp u naboparopuu
UH(POPMALIMOHHBIX TEXHOJNOTWH 1o mnpuMeHeHHMro OBM B ydyeOHOM Tmporecce H
METOJMYECKOU padore.

aHaJM3 ONTHUMAaJbHBIX MoTpeOHOocTe kadenp u moapasaenenuid Mucturyra B OBM,
onpezaeneHue 3P(GEKTUBHOCTH HMX HCIOJIb30BAHUSA, PEKOMEHJALUU IO OCHAIIEHUIO
BBIUMCIUTEIFHON TEXHUKOU Kadeap U OTAETIOB.

4) Cexuusi HOBbIX 00pa30BaTeJIbHbIX TEXHOJIOT Uil
Pabora cexkuuu HarpaBiieHa Ha peIICHUE CISTYIOINX 3a/1a4:

n3ydeHue U 000O0IIeHNE TMEepPeaOBOro OmnbiTa Kadeap mo moBbIIeHHIO 3()(PEKTUBHOCTH
y4eOHOTO TMpoliecca;
aHaJIM3 W CUCTEMAaTH3alus POCCUICKOTO M 3apyOEKHOTO IEAarorHYecKOro OMbBITa B



00JacTH TUAAKTUKY BBICIIEH IIKOJIBL;

e BHEJPEHHE HOBBIX MHHOBAIMOHHBIX OOpPa30BATEIbHBIX TEXHOJIOTUH U MEPCIEKTHUBHBIX
¢dopm oOyuenus B yueOHslil nporecc B UucTHTYTE;

e IIOCTaHOBKAa U pa3paboTKa 3a7jau COBEPIICHCTBOBAHUS 00pa30BaTEIbHON 1€ATEIbHOCTH;

e  OCYILECTBJICHHE TBOPYECKUX CBSA3EH U COBMECTHBIX YU4eOHO-METOIUYECKUX Pa3pabOTOK C
nojapazaeneHusMu MHCTUTyTa 1 00pa3oBaTeNIbHBIX yupexaeHuii PO;

e TIIOATOTOBKY U KOHCYJBTHUPOBAHME aKaJIEMUYECKUX THIOTOPOB, OCYIIECTBIISIFOIINX
COBMECTHO CO CTYJE€HTaMH pa3paboTKy UHIUBUIYaTbHBIX YUEOHBIX IJIAHOB;

e co3zmanue WH(GOPMAIMOHHON 0a3bl JAHHBIX TUIAKTUYECKUX PECYpCOB U oOecrieueHue
CcBOOOAHOrO JOCTYIA K Hel mpodeccopcko-npernoaaBarenbckoro cocrasa (I1T1C).

5) Cexknusi o0ecriedyeHus1 KayecTBa 00pa3oBaHus.

OCHOBHOI LIETBIO CEKIMU SBISIETCS pEIIeHUe MPoOIeMbl 0OecieueHusl KadyecTBa 00pa3oBaHus U
HalpaBJIeHUE B 3TOM KJIOUE BCel Hay4yHO-MeToAnYecKoi aedrenbHocTu MHcTuTyTa. Ha cexkuuto
BO3JIAralOTCsA 3afadyd  0O0OOIEHHS W KOOpAMHAUMHU paboThl METOIUYECKUX KOMHCCHI
(baxkyabTETOB B 3TOM HalpaBJiICHUH, Pa3pabOTKH PEKOMEHJALMK 10 ONTUMM3ALMU MOIXO0A0B K
obecrieyennto kadectBa. CeKIMs y4acTByeT B pa3pabOTKe CHCTEMBI YINpPaBIICHHUS KadyeCTBOM
00pa3oBaTeNILHOTO Mpolecca.

6) Cexuus peIaKIIHOHHO-U31ATEJIbCKOI padoThl 00ecnieunBaeT:

e (dopMynMpOBKa M yTBEp)KIEHHME OOIuMX TpeboBaHUIl K wu3naBaemoil B HMHcTutyTe
y4eOHOI 1 METOAMYECKOH JINTEpaType U BHYTPEHHUX CTAHJAPTOB Ha €€ 0pOpMIICHHE;

e 0O0CyXJE€HHE U YTBEpXKICHHUE EXKErOAHbIX IUJIAHOB H3JaHUSA Y4eOHO-METOINYECKOMN
JUTEPATYPHI;

e OpraHu3alusi U NPOBEIEHHE 3KCIEPTU3bl U KBATM(DULUPOBAHHOIO PELIEH3UPOBAHMS
MNpeaACTaBIACMbBIX K H3JJaHUTIO yT-I€6HI)IX U MCTOIUYCCKUX IMOCOOUH H IpeaACTaBJICHUC
pEeKOMeH1alui 10 U3/1aHUIO B pEIaKIMOHHO-U3/1aTeNbCKuil oTen MHCTUTyT];

e OCYIICCTBJICHHE aHalIM3a IMOTPEOHOCTH W OOIIEro KOHTPOJIS 3a OOECIECYEHHOCTHIO
y4eOHOT0 Inpolecca yueOHO-METOIUUECKOM TUTepaTypoid, pa3paboTka peKOMEeHAalui;

e TPOBEICHHUE €KETOIHBIX KOHKYPCOB Ha JIydIliee yueOHO-METOMUECKOE N3IaHHE;

e KOHTAaKThl C PpOJCTBEHHBIMM BY3aMH, OpraHus3alus OOMEHa OIBITOM B O00JIACTH
U31aTeIbCKOHN IeATENIEHOCTH, 0OMEHa YIeOHO-METOANYECKOH JINTepaTypoii;

e PEIAKIMOHHO-U3JATEIbCKUI COBET paccMaTpUBAaeT NPUHIMIHAIBHBIE MOJOXKEHUS
obecrieueHust yueOHOTO MPOoIecca KaueCTBEHHON yueOHO-MEeTOIMUECKON JIUTEpaTypoH, a
BOIPOCHI NMPAKTHUECKONW PeIaKIIMOHHO-U3IAaTeIbCKON pabOThl PEeIIaloTCs pelaKIIMOHHO-
n31aTcJIbCKUM OTACIIOM I/IHCTI/ITYTEI.

7) Cexknusi y4eOHOM HOPMATHBHON JOKYMEHTAUMH, Y4eOHbIX CTAHAAPTOB M
NMporpamMm o0ecne4uBaeT:

e 00CyXJeHHE U MOATOTOBKY HOPMAaTHUBHBIX JOKYMEHTOB IO Y4eOHOM M METOAMYECKOM
pabote B MHCcTHTYTE;

e BHOCHT IPEIJIOKEHHS 10 U3MEHEHUIO CYIIECTBYIOIIEH HOPMAaTUBHONW JOKYMEHTALUN;

e CIEOUT 3a  COOTBETCTBUEM  BHYTPHUBY30BCKOH  JIOKyMEHTallUd  TpeOOBaHUIM
3aKOHOJIaTEIbCTBA U HOPMATUBHBIX ITosIoxkeHU Pocculickon @enepanuu;

e pa3pabaThiBaeT METOAMYECKHE YyKa3aHMUsA M IpernojaBareneid M COTPYJHHMKOB IO
CO3JIaHUIO YIEOHBIX MTPOTPAMM U YI€OHO-METOAMYECKIX KOMILJIEKCOB,

PykoBoaurenu cexkumii BXxoaaT B coctaB llpesmamyma YueOHO-METOIWYECKOTO COBETa
Nuctutyra.



