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1. HABHAYEHHUE U OBJIACTH IPUMEHEHMUS

Hacrosimee I[lonokeHue ompeaensieT Ha3HAuY€HHUE, COCTABHbIE YacTU M
nopsiIoK (PYHKIIMOHUPOBAHUS JIEKTPOHHON MH(POPMAILIMOHHO-00pa30BaTEIbHOM
cpeal B YacTHOM  yupexaeHuUM Bbicuiero ooOpazoBaHus  «MHCTUTYT
roCcyJJapCTBEHHOTO aAMUHUCTPUpOBaHUs» (nanee UHCTUTYT).

[lonoxkeHne OTHOCUTCA K YHUCIYy OPTraHU3alMOHHBIX JIOKYMEHTOB
NHctuTyTa U gBAsieTcs 00s3aTeNbHBIM K IPUMEHEHUIO JOJKHOCTHBIMU JIUIIAMU
U B CTPYKTYPHBIX MOApPa3AEICHUSX.

2. HOPMATHUBHOE OBECIIEYEHHUE

- ®enepanbHblii 3akoH oT 29.12.2012 Ne 273-03 «OO0 oOpa3oBaHuM B
Poccuiickon @enepanumn»;

« @enepanpublii 3ak0H OT 27 mtosst 2006 1. Ne 152-03 «O nepcoHaNbHBIX
JAHHBIX»;

- ®enepanbubiii 3aK0H oT 27 urtons 2006 r. Ne 149-03 «O6 unpopmanuu,
UH()OPMALIMOHHBIX TEXHOJOTUIX U O 3aIUTe HHPOPMAITUNY;

- denepalibHbIE TOCYJapCTBEHHBbIE 00pa30oBaTEIbHbIE CTAHAAPTHI BBICIIETO
00pa3oBaHus,

- denepalibHbIE TOCYAAPCTBEHHbIE O0OpPA30BATENbHBIE CTAaHAAPTHI CPEIHErO
npodeccuoHaIbHOr0 00pa30BaHUs;

- MCO 9001:2008 (I'OCT 1SO9001-2011) CucteMbl MEHEKMEHTA Ka4eCTBA.
TpeboBanus;

« Ilpuka3z MunucrepctBa oOpa3oBanus u Hayku Poccuiickoit deneparuu ot
9 sgauBaps 2014 1. Ne 2 «OO0 yrBepxaenun llopsnka npumeHeHuUs
OpraHu3alusMH,  OCYLIECTBISIIOUIMMU  OOpa30BaTENbHYIO  AEATEIbHOCTb,
ANEKTPOHHOTO OOYYE€HHsI, TUCTAHIIMOHHBIX OOpPa30BATENbHBIX TEXHOJOTHUH MpHU
peanuzainuu o0pa3oBaTEIbHbIX IPOTPAMMY;

« Ilpuka3 denepanbHoii ciy>kKO0bI IO HaI30py B chepe oOpa3oBaHUs U HAYKU
oT 29 mas 2014 r. Ne 785 «OO0 yTBepkaeHUH TpeOOBaHUN K CTPYKType
odpuManbHOrOo caiita 00pa3oBaTEeNbHONM OpraHu3alui B WHQPOPMAIIMOHHO-
TeJIEKOMMYHHMKAIIMOHHOU cetu «HTepHeT» U dopmary mpencTaBlieHUs Ha HEM
uHopMaumny;

« ¥YcraB MHcTHTYTA.

3. ONPEJIEJEHUA U COKPALIEHUSA

B HacrosileM NOJOKEHUHM HCIHOIb3YIOTCS CIEAYIOIIME ONpEeNesieHus u
COKpalIEHUS:

INOC (DaexkrponHas uHHPOPMANMOHHO-O0pa3oBaTe/ibHAs cpexa) -
npeAcTaBisieT co00il COBOKYMHOCTh MH(GOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUH, COOTBETCTBYIOUIUX TEXHOJOTHMUYECKUX CPEACTB, DJIEKTPOHHBIX
UHQOpPMALIMOHHBIX U 00pa30BaTEIbHBIX  PECYpCOB, HEOOXOOUMBIX U
NOCTaTOYHBIX  JUIA  OpPraHU3allMd  ONOCPEJOBAHHOIO (Ha  PaCcCTOSHHM)
B3aMMOJICHCTBUS O0YHAIOIINXCA C MMEeJaroru4eckuM, y4eOHO-BCIIOMOTraTeIbHbIM,
aJIMUHHUCTPATUBHO-X035HCTBEHHBIM NIEPCOHATIOM, a TAKKEMEXKIY COOOH.

OUP (DyieKTpOHHBI HHPOPMALMOHHBIA pecypc) - HUCTOYHHK
uH(pOpMaINK, TOJb30BAHME KOTOPHIM BO3MOXHO TOJBKO TMPH MOMOIIU
KOMITbIOTEpA, MOAKIIOYEHHBIX K HEMY MNepU(PEepUUHBIX YCTPOMCTB WM HHBIX



BJICKTPOHHBIX YCTPOKCTB.

JOP (DaexkTpoHHBbIH 00pa3oBaTe/bHBIN pecypc) - cpelcTBa oOydeHus,
pa3paboTaHHbIE W pealu3yeMble Ha 0a3e KOMIBIOTEPHBIX TEXHOJIOTUH, s
BOCIIPOU3BEACHUS KOTOPBIX UCTIONB3YIOTCS 3JIEKTPOHHBIE YCTPONCTBA.

3. OBIIME MMOJIOXKEHUSA

3.1 DOHOC npegnaszHaveHa Jsl:

- obecrieyeHuss UHPOPMAIIMOHHOW OTKPHITOCTH MHCTUTYyTa B COOTBETCTBUU C
TpeOOBaHUSAMHU ACHCTBYIOLIETO 3aKoHOAaTeNlbcTBa Poccuiickoit ®enepanuvu B
chepe obpa3oBaHus;

- opraHu3anuu  o0Opa30BaTEIbHOM  JEATENBHOCTH IO  pPEau3yeMbIM
o0pa3oBaTeIbHBIM MPOTrpaMMaM BBICIIETO, CPEIHEro MPO(ECCHOHATBEHOTO H
JOTIOJIHUTEIIBHOTO 00pa30BaHus;

- obecrieyeHust JocTyma oOydamommuxcss u paboTHuKOB MHcTuTyTa, BHE
3aBUCUMOCTH OT MecTa uX Haxoxaenus, k OWUP u DOP mnocpencrsom
UCIIOJIb30BaHUsl WH(OPMALIMOHHO - TEICKOMMYHUKAIIMOHHBIX TEXHOJOTUH U

CEPBHCOB.
3.2 ®ynkumonupoBanne ONOC  obecrnedyuBaeTCs  COOTBETCTBYIOIIUMH
CpelicTBaMU HH(POPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTH I U

KBajMuKaye paboTHUKOB, €€ UCTIOJIb3YIONIUX U TOIICPKUBAIOIINX.

OyuknuonupoBanne DMOC obecrieunBaeTcss B COOTBETCTBUM C TPEOOBAHUAMHU
®enepanbHoro 3akoHa ot 27 wuronga 2006 r. Ne 149-®3 «O6 unpopmauuu,
MHPOPMAIIMOHHBIX TEXHOJOTUSAX U O 3amure uHbopMmaruny, DenepalbHOTO
3akoHa oT 27 utosist 2006 r. Ne 152- @3 «O nepcoHANBbHBIX TaHHBIX», TPUKa3a
denepanbHON CIIYKOBI TIO Haa30py B cdepe oOpa3oBaHUs U HAykKu oT 29 Mas
2014 r. Ne 785 «OO0 yTBepxkaeHUU TpeOOBaHUU K CTPYKType O(]UIIMaTIbHOTO

canra oOpa3oBaTeabHON OpraHu3alu B MH()OpPMaLIMOHHO-
TeJIeKOMMYHHUKAaMOHHOU ceTn «MHTepHeT» U (opmary MpeAcTaBiICHHUS HAa HEM
uHpopMaImn.

3.3 OcuHoBHbiMH 351eMeHTaMu DNOC MHCcTUTYTa SBIASIOTCS:
ANEKTPOHHBIN mopTtan Muctutryra (BXoxa udepe3 auuHbld kabuuer); DUP; D0P;
COBOKYITHOCTh TEXHHUYECKHUX M TPOTPAMMHBIX CpPEICTB, OO0ECIEeUnBAIONINX
dbynkmuonupoBanne SNOC.
3.4 DUP - caiit Uncturyra (http://iga.ru/).
3.5 DO0OP npeacraBiaeHsbl CIEAYIOMMMHA BUIaMHU PECYPCOB:
0a3a AJIEKTPOHHBIX yUEOHO-METOIUIECKUX KOMILJIEKCOB, pa00YnX POrpaMm
JTUCIATUIAH, (POHIOB OIEHOYHBIX CPEJCTB U T.II.;
0aza yueOHBIX, Y4eOHO-METOAUYECKUX, OPraHU3alMOHHO-METOJIUUYECKUX U
OpraHM3aIMOHHBIX MAaTCPHAIIOB;
0a3za ma"HbIX (PoHma OMOJIMOTEKU, BKIIOUAIOIIETO MEYaTHbIC, AJIECKTPOHHBIC
MayanOBU3YyalIbHBIEC JOKYMEHTHI HA PYCCKOM UM MHOCTPAHHBIX SI3bIKAX;
Dnextponnas oubanoreunas cuctema IPRBooks(http://www.iprbooks.ru/)
3.6 HH}popmarmoHHbIC U TEIEKOMMYHUKAITUOHHBIE TEXHOJIOT UM
- oJekTpoHHass Oubnuorexka WHctuTyTta, oOecmeuyuBaromas JOCTYyN K
UH(OPMAIIMOHHBIM pecypcam;
- JJIEKTPOHHBIA  BUPTyalbHbId  udTanbHbld  3an1  (BU3), coxepxanuil



http://iga.ru/
http://www.ibooks.ru/

MOJTHOTEKCTOBBIE YUeOHO-METOMMUECKre u3nanus NHCTUTYTa 0 JUCIUILUITMHAM
B paspe3e CIENUaIbHOCTE W HampaBlICHUH ©  y4eOHO-METOAMYECKYIO
JOKyMEHTAITHUIO;

- MHTETpPHpOBaHHas oOpa3oBaTeibHas cpenaa, oOOecmeunBaromas JOCTYI
oOyyamonuMcs W pabOTHUKaM K 0a3e dJeKTPOHHOH Y4eOHO-METOAUYECKOM
JOKyMEHTAIINH, CPEJCTB TECTUPOBAHHUS.

3.7 DOUOC - nuHaMM4YHO pa3BHUBAIOIIas CpeAa, MOMOJHSIOMAsACS HOBBIMU
pecypcamu, "HOOPMAITMOHHBIMU U TEJIEKOMMYHUKAIIMOHHBIMHA TEXHOJIOTUSIMHU.

5. HEJIU U 3AJTAYN
5.1 Ilensto ¢ynxkumonupoBanus DMOC sBusercs obOecrieueHne BO3MOXKHOCTH
yIaIEeHHOTO MHTEPAKTUBHOTO goctynma K WH(pOpMAaIMOHHBIM u
oOpa3oBaTeIbHbIM pecypcaM U HH(GOPMALMOHHOM OTKphITOcTH WHCTHTyTa B
COOTBETCTBUU C TPeOOBaHUSAMU JIEUCTBYIOLIEIO 3aKOHOAaTeNlbcTBa Poccuiickoi
®denepanuu B chepe o6pazoBaHuUs.
5.2 3amauu OUOC:

o0OecrieueHre JIOCTyna K Y4eOHbIM TIUlaHaM, padodyuM Mporpammam
JTUCHUIUIMH (MOJyJIeH), MPaKTHK, K HU3IaHUSAM HJICKTPOHHBIX OUOIMOTEUHBIX
cucteM u DOP, ykazaHHbIM B pabo4uX MporpamMmax;

obecrieyeHne (pukcauuu xoja oOpa30BaTEIbHOTO MPOIECCa, Pe3yIbTaTOB
NPOMEXKYTOYHOM  aTTeCTallid W pe3yJbTaTOB  OCBOCHHS  OCHOBHOU
00pa3oBaTeIbHOI MPOTrPaMMBI;

dbopMupoBaHue 3JIEKTPOHHOTO TOPTHOIUO 00YyUYarOUIErocs, B TOM YHUCIIE
COXpaHeHHue paboT oOydYarollerocs, pelueH3uil M OLEHOK Ha ATU PaboThl CO
CTOPOHBI JTFOOBIX YYaCTHUKOB 00pa30BaTEeNbHOTO MPOIlecca;

B3aMMOJICHCTBHE MEXKY YYaCTHHKAMU 00pa30BaTeIbHOTO MpOIecca, B TOM
YlClie CUHXPOHHOE U (WJIM) aCHHXPOHHOE B3aMMOJEHCTBHUE MOCPEICTBOM CETH
«HTEepHeTY;

oOecrieuenre WH(OpMaMOHHONW 0a3bl  ympaBieHUs 00pa30BaTEIbHBIM
npoueccoM B MHcTUTyTE 06ecnieuenne ero nHPOpMamoOHHONW OTKPBITOCTH;

oOecrieueHrsi MEXaHW3MOB W  TIPOIEAYP MOHUTOPHHTA  KayecTBa
o0pa3oBaTeILHOTO TpoIiecca.

6. MEXAHHM3M PEAJIM3AIIUMA, B3BAUMOJEVNCTBUS, CBSI3U
6.1 Jlna ayreHTugukauuu oOyvaromuxcsi U coTpyaHukoB B OUOC
UCIIOJIB3YETCS  pa3sTpaHUYUTENIbHAs  INOJUTUKA  JOCTya W [apoJibHas
ayTeHTU(UKaALUs, C IPUMEHEHUEM CIEAYIOIIUX MEp HA/IC)KHOCTHU:
- TEXHUYECKUE OTPAHUYEHHUS HA MAPOJIBbHYIO 3aIIUTY - HE MEHEe 6 CUMBOJIOB;
- o0yuenne mnonb3zoBarenet DMOC B pamkax KOPHOPATHBHBIX IPOrpaMm
MOBBILIECHUS KBATU(PUKALINH;
- MOJNUCAaHUEe OOYYarONIUMHUCS COTJlacus Ha o00paboTKy MepCOHATBHBIX
JAHHBIX;
- HajeleHue o0ydJaronmxcs HeoOXOAUMBIMU MOJTHOMOYHUSMHU MO AOCTYNY K
pecypcaMm CUCTEMBI;
- MOJANMCAHHUE COTPYIHUKAMU COTJIAIIECHHS O HEPA3IJIALIEHUN IIEPCOHATIBHBIX



JAHHBIX ¥ HAJICJICHHS X MoJHOMOouHsMU 110 pabote B DUOC.

6.2 ['enepamus maposiel oOydarouIuxcsi OCYIIECTBIISIETCS ABTOMATHYECKHU
IIPU PETUCTPALIUH.

6.3 OOyuaromuecs U COTPYJIHUKH, TOJYYUBIIME YUETHBbIC IaHHBIC IS
apropu3zoBaHHoro jgoctyna B OWOC, 00s3yroTcsi XpaHUTh WX BTailHe, He
pasriamaTh, He MepeaBaTh UX UHBIM JIULIAM.

6.4 OOyuaromuecs W COTPYJHHUKHM  HECYT  OTBETCTBEHHOCTh  3a
HECAHKIIMOHUPOBAHHOE MCIIOJIb30BAHUE PETUCTPAITMOHHON WH(POPMAITIU IPYTUX
y4anuxcsa (COTpyAHUKOB), B YAaCTHOCTU - HCHOJIb30BaHUE JPyroro JOTHHA M
napoiig 1 Bxoga B DMMOC u ocymiecTBiIeHHE pa3IMYHbIX ONEpPALMil OT UMEHU
JIPYTUX 00YYaIOIMUXCS W/ WA COTPYTHUKOB.

6.5 OOyuaromuecss U COTPYAHUKH HECYT OTBETCTBEHHOCTD 32 YMBIIIICHHOE
UCIIOJIb30BAHUE MPOrPaMMHBIX CpEICTB (BUpycCOB, u/viu
CaMOBOCIPOU3BOASIIETOCS KOJIa), MO3BOJISTFOIIUX OCYILIECTBIIATh
HECAaHKIIMOHWpOBaHHOE NpoHukHOBeHHe B DOUWOC ¢ nenpio Moauduxanuu
uHpopManuu, Kpakw  Mmapojeid, yraaplBaHus  Mapojed W JApyrux
HECaHKIIMOHUPOBAHHBIX JICUCTBUH.

6.6 B ciydae HEBO3MOXHOCTHM aBTOPHU30BAHHOTO BXOAA C MEPBUYHBIM WU
W3MEHEHHBIM II0JIb30BaTEIEM IMapOJIEM, C IEJbI0 BPEMEHHOT0 OJIOKMPOBAHUS
JIOCTyTa B CUCTEMY OT CBOETO MMEHHU, O0y4YarolIMecs U COTPYIHUKU OOs3aHbI
YBEJIOMUTH aIMUHUCTPATOPa UHGOPMALIMOHHBIX CUCTEM.

6.7 B cinydae yBOJIBHEHHSI COTpYAHUKA, UMEIOIIETO0 aBTOPU30BAHHbBIC MpPaBa
noctyna B OMOC, OTBETCTBEHHBIM COTPYIHHUK OTHENa KaapoBOM padOThl U
JIeIONTPOU3BOICTBA (C YBEJOMJICHUEM PYKOBOAUTENS MOAPA3ICIICHNS) B TCUCHUE
OIHOro pabodero aAHS o00sd3aH COOOWIUTH OO0 3TOM YHOJHOMOYEHHOMY
COTPYJIHUKY OTJeJa JUCTAHIIMOHHBIX TEXHOJIOTHIA.

6.8 3a HapymeHue Hacrtosmero [lomoxxeHus oOyyarmmecs U COTPYIHUKU
MPUBJIEKAIOTCS K AUCIUTUIMHAPHON U TpakIaHCKO-TIPAaBOBOM OTBETCTBEHHOCTH B
paMKax, MpeIyCMOTPEHHBIX JEUCTBYIOIINM 3aKOHOIaTEIILCTBOM.

6.9 TpeboBanus K TEXHHUYECKOMY, TE€XHOJIOTUYECKOMY U
TEJIEKOMMYHUKAIIUOHHOMY 00€eCIIeUYeHHIO (YHKIIMOHUPOBAHUS O1OC
HNHcTuTyTa:

- TeXHAYECKUE XapaKTePUCTHUKU CEPBEPHOTO OOOPY/NOBAHUS  JIOJDKHBI
obecreunBaTh OJHOBpEMEHHYIO paboty He wmeHee 30% ot oOmero uucia
MOJIb30BaTEIICH, BKIIIOUAs BCEX OOYYAIOIIUMXCS U COTPYIHUKOB, MCIOJb3YIOIIUX
cepBucel JMOC Hucturyra;

- BCE CepBepHOE 000PYI0BaHKE JI0JHKHO UMETh CPEJCTBA OTKA30yCTOMYMBOTO
XpaHEHUS U BOCCTAHOBJICHUS JIaHHBIX;

- BCE€ CepBEepHOE O0OOpyJIOBaHWE JIOJDKHO HWMETh amnmapaTHble U
IIPOTrpaMMHBIE CpeIcTBa oOecrneueHrs HHOOPMAITMOHHON 0€30IIaCHOCTH;

- JUIs BceX 00ydJaromuxcs U pabOTHUKOB JOJKEH ObITh 00ECIEUeH JOCTYII K
pabore B DUOC HuHcTMTyTa M3 M1000M TOUKH, MMEIOIIEH MOJKIIOYEHHUE K
JIOKaJIbHO-BBIYMCIUTENBHON ceTu UHCTUTYTA;

- JIOJDKHO 00ecTeYMBaThCsl MOAYJIBHOE MOJKIIOUCHHE CEPBHUCOB B COCTaB
OUOC Uucturyra.



6.10 CnocoObl U TMOPSIOK MOANEPKKHA 00ydaroumxcss U pabOTHUKOB MpHU
ucnons3oBanuu DMOC.

6.10.1 Kaxnplii oOydaromuiicss M COTPYJHUK HMMEET MpaBO IOJyYEHHUs
y4e0HO-METOAMYECKOH, TEXHNYECKOH noaaepkku npu padorte ¢ IUOC.

6.10.2 Y4eOHO-METOJIUYECKYIO0 MOIJIEPHKKY, Pa3bsICHEHUS U KOHCYJbTALUU
no BompocamM wucnoip3oBanuss OWP wu  DOOP, wuHpOpManMOHHBIX U
TEJIEKOMMYHHUKALMOHHBIX TEXHOJIOIUH, BXoaamux B coctaB DMOC, oka3piBaeT
IEHTP TECTUPOBAHMS U PA3BUTHSA COBPEMEHHBIX 00Opa30BATENbHBIX TEXHOJIOTUMH
YaCTHOTO YUYPEXJEHUS BhICIIEro oOpa3zoBaHus «WHCTUTYT ToCyAapCTBEHHOTO
aJIMUHUCTPUPOBAHUS.



